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 Clay County Agreement/Contract No. 2021/2022 – ______ 

AGREEMENT FOR PROFESSIONAL ARCHITECTURAL SERVICES 
FOR PUBLIC SAFETY FACILITIES 

This Agreement for Professional Architectural Services for Public Safety Facilities 
(“Agreement”) is made and entered into as of the ____ day of January, 2022 (“Effective Date”) 
between Dasher Hurst Architects, P.A., a Florida Profit Corporation (“Consultant”) and Clay 
County, a political subdivision of the State of Florida (the “County”).   

RECITALS 

WHEREAS, the County issued a Request for Qualifications, RFQ No. 20/21-62 (“RFQ”) 
to solicit and engage a licensed consultant to provide professional architectural services related to 
the design of public safety facilities and fire stations in Clay County; and   

WHEREAS, the Consultant responded to the RFQ with a proposal to offer the requested 
services (“Consultant’s Response”); and  

WHEREAS, the County evaluated and ranked the qualifications submitted in accordance 
with Section 287.055, Florida Statutes, and the County selected the Consultant based on the 
Consultant’s Response and approved ranking; and 

WHEREAS, the Consultant is licensed and qualified to provide professional architectural 
services and has expertise in the planning and design of similar projects; and  

WHEREAS, the parties hereby acknowledge and expressly agree that the terms and 
conditions of the RFQ and Clarifications thereto and the Consultant’s Response apply to this 
Agreement and are incorporated herein by reference; and   

WHEREAS, the Consultant desires to provide the services to the County under the 
terms and conditions set forth in this Agreement. 

NOW THEREFORE, in consideration of the foregoing Recitals, the mutual covenants 
and promises set forth herein, and for other good and valuable consideration, the receipt of which 
is hereby acknowledged and all objections to the sufficiency and adequacy of which are hereby 
waived, the parties agree as follows: 

SECTION 1. PROJECT 

1.1. Projects shall be assigned by the County to the Consultant on an as needed and as requested 
basis as set forth in Section 2 during the term of this Agreement and shall consist of the design of 
current and future County facilities related to fire stations and public safety facilities or renovations 
to existing facilities. The Consultant shall provide all necessary architectural, mechanical, 
electrical, civil and structural designs, specifications and drawings required for permitting, 
bidding, and construction for each individual fire station or public safety facility Project assigned 
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to the Consultant. Services shall consist of design Services and post design Services as may be 
necessary and as requested by the County during the construction of a Project. 

1.2.  For purposes of this Agreement, the County Representative will be Howard Wanamaker, 
County Manager, and the Project Manager will be Gene Price, Deputy Director of Facilities for the 
County.   

SECTION 2. SCOPE OF SERVICES 

2.1. When Services are needed by the County for a particular Project, the County will request 
Services from the Consultant. The Consultant shall develop and provide to the Project Manager for 
review and approval a Scope of Services that includes a time schedule for the Project along with a 
Fee Summary for the Services to be performed by the Consultant and any subconsultants and a 
Lump Sum or Not-to-Exceed amount for the Project based on the Schedule of Hourly Rates attached 
hereto as Attachment 1 and incorporated herein by reference. If the Scope of Services, Fee 
Summary, and Lump Sum or Not-to-Exceed amount for the Project are mutually agreeable, the 
County will prepare a Work Order in the general form attached hereto as Attachment 2 for the 
particular Project. A Project is not officially assigned to the Consultant and the Consultant shall not 
commence Services on any Project under this Agreement until a Work Order is executed by the County 
Manager and the Consultant and the Project Manager issues a Purchase Order/Notice to Proceed to the 
Consultant for the assigned Project. The fully executed Work Order shall become a part of this 
Agreement.  

2.2. The Contractor shall perform all Services for each assigned Project in accordance with the 
RFQ Scope of Services attached hereto as Attachment 3 and incorporated herein by reference, the 
Scope of Services developed by the Consultant for each assigned Project, and the Work Order 
issued by the County for the assigned Project (the “Services”).   

2.3. The general objective for the Consultant during the design phase is to prepare a set of 
construction documents including 30%, 60%, 90%, and 100% plans, specifications, supporting 
engineering analysis, calculations, and other technical documents for the construction of the Project. 

2.4. During the post-design phase, the following terms will apply: 

A. If Consultant is called upon to review submittals from construction contractors,
Consultant shall review and approve or take other appropriate action upon
construction contractor(s)’ submittals such as shop drawings, product data and
samples, but only for the limited purpose of checking for conformance with
information given and the design concept expressed in the contract documents.  The
Consultant’s action shall be taken with such reasonable promptness as to cause no
delay in the work while allowing sufficient time in the Consultant’s professional
judgment to permit adequate review.

B. The Consultant’s review shall not constitute approval of safety precautions or of
construction means, methods, techniques, sequences or procedures. The
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Consultant’s approval of a specific item shall not indicate approval of an assembly 
of which the item is a component. 

C. Consultant shall not assume any responsibility or liability for performance of the
construction services, or for the safety of persons and property during construction,
or for compliance with federal, state and local statutes, rules, regulations and codes
applicable to the conduct of the construction services. However, Consultant
acknowledges that it shall be responsible for the safety of its employees, staff,
officers, directors, representatives, and agents during construction.

D. All services performed by others, including construction contractors and their
subcontractors, shall be warranted only by such others and not by the Consultant.

2.5. Once a Project is assigned to the Consultant, the Consultant shall meet with the Project 
Manager as arranged by the Project Manager to review the status of the Services, the progress of 
the assigned Project, upcoming critical activities, and overall performance. In addition to the 
meetings, the Consultant must also provide to the Project Manager thorough and accurate monthly 
progress reports with each Invoice detailing the status of the assigned Project and overall progress, 
identifying forecasted Services to be performed, and timeframe of the Services.   

2.6. The Consultant shall perform the Services using the degree of care and skill ordinarily 
exercised by like professionals performing the same services under the same conditions in the 
same geographic area and in compliance with all applicable laws (“Standard of Care”). The 
Consultant shall be responsible for the quality, technical accuracy, completeness, and coordination 
of all designs, drawings, specifications and other services furnished by the Consultant and its 
subconsultants and/or vendors under this Agreement. 

2.7. In entering into this Agreement, the Consultant represents that it now has or will secure all 
personnel required to perform all Services under this Agreement. The Consultant shall assign such 
personnel as are necessary to assure faithful prosecution and timely delivery of the Services 
pursuant to the requirements of this Agreement. The Consultant shall ensure that the personnel 
assigned to perform the Services shall comply with the terms of this Agreement. Consultant shall 
ensure that all personnel assigned to perform the Services are fully qualified and capable to 
perform their assigned tasks. The Consultant shall submit in writing to the Project Manager the 
names of key personnel proposed for assignment to the Project. The Consultant shall be 
responsible for ensuring that all personnel and any subconsultants performing any Services under 
this Agreement have current licenses and permits required to perform the Services. 

2.8. In performance of the Services, the Consultant is bound by and shall comply with all 
applicable federal, state, and local laws and regulations.  Additionally, the Consultant is bound by 
and shall comply with all applicable administrative, regulatory, safety and environmental laws, 
codes, rules, regulations, policies, procedures, guidelines, standards and permits, including, but 
not limited to, Federal Communications Commission (FCC) regulations, National Fire Protection 
Association standards (specifically NFPA 1221), the National Emergency Number Association 
(NENA), and the Association of Public-Safety Communication Officials. Any express reference 
in this Agreement to a particular statute, rule, standard, or regulation in no way implies that no other 
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statute, rule, standard or regulation applies. Any violation of these laws, rules, standards, and 
regulations shall constitute a material breach of this Agreement and shall entitle the County to 
terminate this Agreement upon delivery of written notice of termination to the Consultant as 
outlined herein. 

2.9. Neither party shall be liable for any failure of or delay in performance of its obligations 
under this Agreement to the extent such failure or delay is due to a “Force Majeure”.  For purposes 
of this Agreement, the term “Force Majeure” means any cause, action or agency delaying or 
preventing the performance of a party’s obligation(s) under this Agreement which is beyond the 
reasonable control or foreseeability of such party including, but not limited to, natural disasters, 
wars, power failures, fires, floods, explosion, internet outages and other acts of God.  Upon notice 
of a Force Majeure event, the party whose performance under this Agreement is affected thereby 
shall: (i) promptly notify the other party by the quickest means available, explaining the nature 
and expected duration thereof; and (ii) use reasonable efforts to diligently remedy the interruption 
or delay, provided that the interruption or delay is reasonably capable of being remedied by that 
party.  

2.10. The County, by virtue of this Agreement, gives the Consultant no guarantee of any services 
or any specific amount of services or Work Orders that may be issued or assigned during the term 
of this Agreement.  

SECTION 3. ADDITIONAL SERVICES AND FEES 

3.1. If the County identifies or the Consultant recommends any additional services to be 
provided by the Consultant that are not covered under the Agreement but are beneficial to the 
Project, such additional services, including scope, timing, and fees of any additional services must 
be mutually agreeable between the County and the Consultant and be agreed to in writing by both 
parties to the Agreement.  

SECTION 4. TERM AND TIMELY PERFORMANCE 

4.1. The term of this Agreement shall commence on the Effective Date and shall remain in 
effect for a period of three (3) years from this date, unless otherwise terminated as provided herein.  
The County has the sole option to renew the Agreement for two (2) additional one (1) year periods 
if it is deemed to be in the County’s best interest to do so. 

4.2. The parties hereto mutually understand and agree that time is of the essence in the 
performance and completion of the Services associated with an assigned Project. The Contractor 
agrees to timely perform all necessary Services to complete an assigned Project in accordance with 
this Agreement, the Work Order for the assigned Project, and the Purchase Order/Notice to Proceed 
issued for the Work Order.   

4.3. The Consultant shall continue to provide any post-design Services through the construction 
close-out/final inspection for the Services associated with an assigned Project. 
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SECTION 5. SUBCONSULTANTS 

5.1. The County authorizes the utilization of the following subconsultants in connection with 
this Agreement: G.M. Hill Engineering, Inc., Powell & Hinkle Engineering, and Michele 
Age, P.E., utilization of any other subconsultant(s) in connection with this Agreement may 
only be obtained for reasonable cause, as judged by the County, and requires PRIOR 
WRITTEN CONSENT from the Project Manager. 

5.2. Any subconsultant utilized by the Consultant shall be supervised and compensated by the 
Consultant. 

5.3. The Consultant shall be fully responsible to the County for the (i) acts and omissions (ii) 
satisfactory performance and (iii) timeliness of Services of its subconsultants and of persons 
directly or indirectly employed by them. 

5.4. The Consultant shall cause appropriate provisions under this Agreement to be inserted in 
all subconsultant agreements relative to the Services giving the Consultant the same powers that 
the County may exercise over the Consultant under any provision of this Agreement.  

5.5. Nothing in the Agreement shall be construed as providing any subconsultant with any 
rights or remedies against the County or any of its employees, principals, officers, or agents for 
nonpayment or otherwise.  

SECTION 6. PAYMENT FOR SERVICES 

6.1.  Payments will be made by the County to the Consultant for all Services actually, timely 
and satisfactorily rendered for an assigned Project on a Lump Sum or Not-to-Exceed basis in 
accordance with the Work Order for the assigned Project upon presentation of an Invoice 
submitted to the County on a monthly basis in accordance with Section 7. The mutually agreed 
upon Lump Sum or Not-to-Exceed amount for each assigned Project will be based on the hourly 
rates located in Attachment 1.  

6.2. The Schedule of Hourly Rates in Attachment 1 includes the Services performed by the 
Consultant and its subconsultants, travel, overtime, man-hours, materials, equipment, supplies, 
labor, overhead, profit, and all other costs, expenses and reimbursables associated with the 
Consultant’s performance of the Services associated with each assigned Project. 

SECTION 7. PAYMENT PROCEDURES 

7.1.  As used in this Section, the term “Act” means the Local Government Prompt Payment Act 
set forth in Part VII of Chapter 218, Florida Statutes; the term “Invoice” means a statement, 
invoice, bill, draw request or payment request submitted by the Consultant under the Agreement; 
and the term “Submittal Date” means, with respect to an Invoice, the submittal date thereof to the 
Paying Agent. Invoices shall be submitted to Clay County Comptroller’s office (“Paying Agent”) 
by Email at invoices@clayclerk.com or U.S. Mail at Clay County BOCC PO Box 988, Green Cove 
Springs, FL 32043 ATTN: Accounts Payable. All payments will be governed by the Local 
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Government Prompt Payment Act, which provides that payments will be made not later than 45 
days from receipt of proper invoice. 
 
7.2. The Consultant shall submit an Invoice to the Paying Agent no more than once per month 
based on the amount of Services done or completed for an assigned Project. The amount of the 
monthly payment shall be the total value of the Services rendered for an assigned Project to the 
date of the Invoice, in accordance with the allocations and Lump Sum or Not-to-Exceed amount 
set forth in the Work Order for the assigned Project based on the hourly rates in Attachment 1, 
less requests previously submitted and payments made.  
 
7.3. Invoices shall be signed by the Consultant and must include the following information and 
items:  
 

1) The Consultant’s name, address and phone number, including payment remittance 
address. 

 
2) The Invoice number and date. 
 
3) Reference to the Agreement by its title and number as designated by the County 

and Purchase Order and/or Work Order number. 
 
4) The total amount of payment requested broken down by the Services performed for 

the assigned Project, the Lump Sum or Not-to-Exceed amount for the assigned 
Project, the total amount previously requested, and the total amount paid to date. 

 
5) A progress report detailing the Services performed for which payment is requested 

in sufficient detail to permit the County to evaluate whether the Services have been 
properly performed in full accordance with this Agreement. 

 
6) The Consultant must provide any additional documents, records, updates, or 

information as needed to support or document the Invoice as may be requested by 
the County.  

 
7.4. Upon receipt of an Invoice submitted under this paragraph, the Paying Agent shall review 
the Invoice and may also review the Services as delivered, installed, performed or to be performed 
to determine whether the quantity and quality of the Services is as represented in the Invoice and 
is as required by this Agreement. If the Paying Agent determines that the Invoice does not conform 
with the applicable requirements of this Agreement or that the Services within the scope of the 
Invoice has not been properly delivered, installed, performed or to be performed in full accordance 
with this Agreement, the Paying Agent shall notify the Consultant that the Invoice is improper and 
indicate what corrective action on the part of the Consultant is needed to make the Invoice proper. 
 
7.5. By the submittal of an Invoice hereunder, the Consultant shall have been deemed to have 
warranted to the County that all Services for which payments have been previously received from 
the County shall be free and clear of liens, claims, security interests or other encumbrances in favor 
of the Consultant or any other person or entity for failure to make payment. 
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7.6. The parties will attempt to settle any payment dispute arising under this Section through 
consultation and a spirit of mutual cooperation. The dispute will be escalated to appropriate higher-
level managers of the parties, if necessary. If the dispute remains unresolved within 30 calendar 
days following the Submittal Date, then the Project Manager shall schedule a meeting with the 
County Manager between the Consultant’s representative and the Project Manager, to be held no 
later 45 calendar days following the Submittal Date, and shall provide written notice to the 
Consultant regarding the date, time and place of the meeting no less than 7 calendar days prior 
thereto. At the meeting, the Consultant’s representative and the Project Manager shall submit to 
the County Manager their respective positions regarding the dispute, including any testimony and 
documents in support thereof.  The County Manager shall issue a written decision resolving the 
dispute within 60 calendar days following the Submittal Date, and serve copies thereof on the 
Consultant’s representative and the Project Manager. 

7.7. To the extent not otherwise expressly provided in the Agreement, any work or services 
performed under a subconsultant agreement for which the County has agreed to reimburse the 
Consultant shall not be marked-up, but shall be payable by the County only in the exact amount 
reasonably incurred by the Consultant. No other work or services performed under a subconsultant 
agreement shall be reimbursed. 

7.8. Prior to submitting an Invoice, the Consultant shall certify that all subconsultants and 
suppliers having any interest or performing any of the Services in relation to the Project have 
received their pro rata share of previous periodic payments to the Consultant for all Services 
completed and materials supplied.  This certification shall be in the form designated by the County. 
The Consultant shall within 10 days of receipt of progress payments pay all subconsultants and 
suppliers performing any of the Services or supplying any of the materials with respect to the 
Project their pro rata shares of the payment for all Services completed and materials supplied. The 
term “subconsultant”, as used herein, shall mean a person(s) or firm(s) that enters into a 
subconsultant agreement with the Consultant for the performance of any part of the Agreement 
and also includes persons or firms supplying materials or equipment incorporated into the Services 
of the Project for which partial payment has been made by the County and work done under 
equipment rental contracts. 

7.9. Final Payment for an assigned Project. Subsequent to completion of the Services for an 
assigned Project and prior to final payment for that assigned Project, final accounting of the total 
amount of all payments shall be provided by the Consultant in the form of a detailed cost report 
showing Invoice number and date of Invoice for all costs sorted by trade division cost code as is 
maintained by the Consultant in its accounting system. Utilizing the final accounting of costs and 
the Consultant’s records as needed, the County shall, within a reasonable time, conduct a review 
of all costs presented. The amount of final payment for an assigned Project is to be made subject 
to the County agreeing with the final accounting of cost and payment of Services of the Consultant. 
It is agreed and understood that the acceptance of the final payment for an assigned Project by 
the Consultant shall be considered as a release in full of all claims against the County or any 
of its officers, principals, employees, members or agents arising out of, or by reason of, Services 
done or material furnished for an assigned Project under this Agreement. It is further agreed 
and understood that final payment is not due and payable and the County shall not be obligated 
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to remit final payment for an assigned Project under the Agreement until the Consultant has 
provided a proper final accounting and any release or waiver of liens and claims or equivalent 
proof of payments to subconsultants and suppliers. 
 
SECTION 8.  CHANGE ORDERS 
 
8.1. Change Orders shall only be used when necessary to clarify the Services; to provide for a 
change in the Services; to provide for an adjustment to the amounts set forth in a Work Order; to 
provide for a time extension; to settle contract claims; and to make an assigned Project functionally 
operational in accordance with the intent of the Agreement and Work Order. Prior to requesting 
approval of a Change Order, the Consultant shall review the costs of any proposals and negotiate 
in good faith with any affected subcontractors in order to advise the County of the validity and 
reasonableness of such Change Order request. No work or services covered by a Change Order 
shall be performed before the County approves the Change Order. The Change Order shall set 
forth the prices or amount to be agreed upon and/or the amount of time to be granted for an 
extension and any other pertinent information. No payment shall be made on a Change Order 
request prior to the County’s executed approval of the Change Order. In addition, the County shall 
make no payment for any unauthorized work or services. If authorization is not previously given, 
the Consultant hereby agrees to waive the claim for such extra compensation. However, such 
notice or accounting shall not in any way be construed as proving the validity of the claim. 
 
8.2. Change Order requests must set forth the basis for the change or requested adjustment 
supported by sufficient substantiating data to permit evaluation by the County. Additionally, if a 
Change Order requests a time extension, the Change Order must set forth the circumstances 
justifying a time extension supported by sufficient substantiating data to permit evaluation by the 
County. Change Orders shall not be used for time extensions requested by the Consultant under 
circumstances or conditions attributable to the Consultant.  
 
SECTION 9.  INSURANCE  
 
9.1. The Consultant shall maintain throughout the term of this Agreement insurance of the 
following types and limits: 
 
Insurance Type    Limits 
 
Commercial General Liability  $1,000,000 General Aggregate 
(including premises operations,  $1,000,000 Products/Comp.Ops.Agg. 
and contractual liability)   $1,000,000 Personal/Advertising Injury 
      $1,000,000 Each Occurrence 
      $     50,000 Damage to Rented Premises   
      $       5,000 Medical Expenses (any one person)  
 
Automobile Liability    $1,000,000 Combined Single Limit with bodily  
(all automobiles-owned, hired           injury/property damage, with minimum 
or non-owned)              limits for all additional coverages 
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Workers Compensation Statutory limits 
Employers Liability  $100,000 Each Accident 

$500,000 Disease Policy 
$100,000 Disease-Each Employee 

Professional Liability $1,000,000 (with continuous coverage in place for 3 
years after Agreement ends) 

Either prior to, or simultaneously with the execution of this Agreement, the Consultant must 
deliver certificates of insurance for the required insurance coverage to the County’s Purchasing 
Department. The certificates of insurance for the required coverages, other than workers 
compensation, employers liability, and professional liability, shall add “Clay County, a political 
subdivision of the State of Florida; and The Board of County Commissioners, Clay County, 
Florida, its employees, boards and commissions, as their interests may appear” as 
“Additional Insured.” Consultant shall provide thirty (30) day prior written notification to the 
County’s Purchasing Department in the event coverage is cancelled, modified, or non-renewed. If 
any required insurance coverage is cancelled, terminated or revoked, the Consultant shall 
immediately suspend its operations until replacement insurance is obtained and verified. 

SECTION 10.  INDEMNIFICATION; SOVEREIGN IMMUNITY 

10.1.  To the fullest extent permitted by law and in accordance with Section 725.08, Florida 
Statutes, the Consultant shall indemnify and hold harmless the County, including its officers and 
directors from any and all liabilities, damages, losses and costs, including, but not limited to, 
reasonable attorney’s fees, to the extent caused by the negligence, recklessness, or intentionally 
wrongful conduct of Consultant or other persons employed or utilized by Consultant in the 
performance of the Agreement. 

10.2. No negligence shall be attributed to Consultant based on any acts or omissions of County’s 
contractors or other consultants. 

10.3. The County does not agree to and shall not indemnify the Consultant or any other person 
or entity, for any purpose whatsoever. To the extent any indemnification by the County may be 
construed under this Agreement, any such indemnification shall be subject to and within the 
limitations set forth in Section 768.28, Florida Statutes, and to any other limitations, restrictions 
and prohibitions that may be provided by law, and shall not be deemed to operate as a waiver of, 
or modification to, the County’s sovereign immunity protections. 

10.4. No officer, employee or agent of the County acting within the scope of his/her employment 
or function shall be held personally liable in tort or named as a defendant in any action for any 
damage suffered as a result of any act, event, or failure to act.  

10.5. PURSUANT TO SECTION 558.0035, FLORIDA STATUTES, 
AN INDIVIDUAL EMPLOYEE OR AGENT OF CONSULTANT 
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MAY NOT BE HELD INDIVIDUALLY LIABLE FOR 
NEGLIGENCE. 

10.6. The provisions in this Section shall survive the termination or expiration of this Agreement. 

SECTION 11.  DEFAULT AND TERMINATION 

11.1. Default. If the Consultant fails to satisfactorily perform any provision of this Agreement, 
fails to make progress so as to endanger performance under the terms and conditions of the 
Agreement, fails to perform on time, provides false or inaccurate information, fails to comply with 
the terms, conditions, and obligations of this Agreement, fails to comply with applicable rules, 
laws and regulations; or whenever the Consultant ceases operation, dissolves its corporation, or 
otherwise no longer provides the required Services under the terms of this Agreement, the County 
may consider the Consultant to be in default and may assert a default claim by giving the 
Consultant a written Notice of Default. Except for a default by the Consultant for failing to comply 
with applicable laws, rules, and regulations, which must be cured immediately, the Consultant 
shall have ten (10) days after receipt of the Notice of Default to either cure the default or, if the 
default is not curable within ten (10) days, provide a written cure plan to the County describing 
how and when the default will be cured. The Consultant will begin implementing the cure plan 
immediately after receipt of notice by the County that it approves the plan. If the County does not 
approve the cure plan, then the County may terminate this Agreement for cause. 

11.2. Termination for Cause. Upon the failure or inability of the Consultant to cure the default 
as provided above, unless otherwise agreed in writing, the County may terminate this Agreement, 
in whole or in part, for cause immediately upon written Notice of Termination by the County 
Representative and/or Project Manager to the Consultant. In the event the County terminates the 
Agreement, in whole or in part, because of default by Consultant, the County may procure goods 
and/or services similar to those terminated, and the Consultant shall be liable for any excess costs 
incurred due to this action. If it is determined that the Consultant was not in default or that the 
default was excusable (e.g. failure due to causes beyond the control of, or without the fault or 
negligence of the Consultant), the rights and obligations of the parties shall be those as provided 
in the Section for Termination for Convenience. 

11.3. Termination for Convenience. The County may whenever the interests of the County so 
require, terminate the  Agreement, in whole or in part, for the convenience of the County. The 
County Representative and/or Project Manager shall give thirty (30) days prior written Notice of 
Termination to the Consultant, specifying when the termination is to become effective.  In the 
event of any such termination, the Consultant shall be paid by the County for all Services actually 
and timely rendered up to receipt of the notice of termination, and thereafter until the date of 
termination, the Consultant shall be paid only for such Services as are specifically authorized in 
writing by the County. 

11.4. Unless directed differently in the Notice of Termination, the Consultant, shall incur no 
further obligations in connection with the terminated services, and shall stop services to the extent 
specified and on the date given in the Notice of Termination. Additionally, unless directed 
differently, the Consultant shall terminate outstanding orders and/or subconsultant agreements 
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related to the terminated services and shall transfer all services/work in progress, completed work, 
and other materials related to the terminated work to the County. The Consultant must also deliver 
to the County all documents, including, but not limited to, plans, studies, reports, notes, records, 
data, summaries, files, and such other information and materials as may have been accumulated by 
the Consultant and/or prepared on behalf of the County in relation to this Agreement, whether 
completed or in progress.  

11.5. The parties may agree to terminate this Agreement for their mutual convenience through a 
written amendment of this Agreement. The amendment will state the effective date of the 
termination and the procedures for proper close-out of this Agreement. 

11.6. Termination of this Agreement or a portion hereof under the provisions incorporated herein 
shall not relieve the Consultant of its responsibilities for the completed portion or concerning any 
just claims arising out of the Services performed. 

SECTION 12.  REMEDIES 

12.1. The parties will attempt to settle any dispute arising from this Agreement through 
negotiation and a spirit of mutual cooperation. The dispute will be escalated to appropriate higher-
level managers of the parties, if necessary. Each party shall have the right to seek the judicial 
enforcement and interpretation of this Agreement. 

SECTION 13.   AUTHORITY TO SUSPEND SERVICES 

13.1. The County Representative and/or Project Manager shall have the authority to suspend the 
Services, wholly or in part, for such period or periods as may be deemed necessary, due to 
unsuitable weather, other conditions which are considered unfavorable for the prosecution of the 
Services, or due to circumstances related to the Project. Should the County be prevented or 
enjoined from proceeding with the Services either before or after the start of the Project by reason 
of any litigation or other reason beyond the control of the County, the Consultant shall not be 
entitled to make or assert a  claim for damage by reason of said delay, but time for completion 
of the Project will be extended to such reasonable time as the County may determine and will be 
set forth in writing. In the event of any such suspension, the Consultant shall be paid for all Services 
actually and timely rendered up to the date of suspension and for all Services so rendered after 
cessation of the suspension and resumption of the Services. In no event shall the County be liable 
to the Consultant whether in contract, warranty, tort (including negligence or strict liability) or 
otherwise for any acceleration, soft costs, lost profits, special, indirect, incidental, or consequential 
damages of any kind or nature whatsoever. 

SECTION 14. DOCUMENT OWNERSHIP AND USE 

14.1. All documents, including, but not limited to, notes, files, evaluations, reports, studies, data, 
drawings, plans, maps, and other records and data relating to this Agreement (other than working 
papers) specifically prepared or developed by the Consultant under this Agreement shall be the 
property of the Consultant until the Consultant has been paid for providing and performing the 
Services required to produce such documents whereupon they shall become the sole property of 
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the County.  Upon completion of this Agreement, to the extent requested, all of the documents 
shall be delivered by the Consultant to the County within seven (7) days of the County making a 
request.   

14.2. The Consultant shall not, and agrees not to, use any of these documents, data and 
information contained therein on any other project or for any other client without prior written 
permission of the County. Any use by the County of the documents, data and information 
contained therein, obtained by the County under the provisions of the Agreement for any purpose 
not within the scope of the Agreement shall be at the sole risk of the County, for which the 
Consultant shall not be liable.   

SECTION 15. AUDIT OF CONSULTANT’S RECORDS 

15.1. All records, expenditures, and payments under this Agreement are subject to examination 
and/or audit by the County. The Consultant and any of its subconsultants shall maintain all books, 
documents, papers, accounting records and other evidence pertaining to costs incurred in the 
performance of the Services, and the Consultant must make the records available upon request. 

15.2. All records connected with this Agreement must be retained for a period of at least five (5) 
years following the date of final payment and close-out of all pending matters. All records shall be 
kept in such a way as will permit their inspection pursuant to Chapter 119, Florida Statutes.  

15.3. Failure of the Consultant or any of its subconsultants to comply with these requirements 
may result in disqualification or suspension from quoting and bidding on future projects/contracts 
or disapproval as a subcontractor at the option of the County. 

15.4. The Consultant must require that each of its subconsultants will provide access to the 
subconsultant’s records pertaining to the Service upon request by the County. 

15.5. The provisions in this Section shall survive the termination or expiration of this 
Agreement. 

SECTION 16. ACCURACY OF SERVICES 

16.1. The Consultant shall be responsible for the accuracy of its Services, including Services by 
any subconsultants, and shall promptly make necessary revisions or corrections resulting from 
errors and omissions on the part of the Consultant or subconsultants without additional 
compensation. Acceptance of the Services by the County shall not relieve the Consultant of the 
responsibility for subsequent corrections of any such errors and the clarification of any 
ambiguities. 

16.2. Following completion of Services, if the Services provided hereunder do not conform to 
the foregoing standards and the same is reported to Consultant by County in writing promptly after 
recognition thereof, Consultant shall, at no cost to County, furnish all remedial design or consulting 
services required in connection therewith as soon as reasonably possible after receipt of such report 
from County. 
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16.3. At any time during the construction of the Project, the Consultant shall confer with the 
County for the purpose of interpreting the information furnished and/or to correct any errors and/or 
omissions made by the Consultant. The Consultant shall prepare all data to correct its errors and/or 
omissions without added compensation, even though final payment may have been received 
therefor. 

SECTION 17.  PUBLIC RECORDS 

17.1. The Consultant acknowledges the County’s obligation under Art. 1, Section 24, Florida 
Constitution, and Chapter 119, Florida Statutes, as from time to time amended (together, the Public 
Records Laws), to release public records to members of the public upon request. The Consultant 
acknowledges that the County is required to comply with the Public Records Laws in the handling 
of the materials created under the Agreement and that the Public Records Laws control over any 
contrary terms in the Agreement. In accordance with the requirements of Section 119.0701, Florida 
Statutes, the Consultant covenants to comply with the Public Records Laws, and in particular to: 

a. Keep and maintain public records required by the County to perform the Services required
under the Agreement;

b. Upon request from the County’s custodian of public records, provide the County with a
copy of the requested records or allow the records to be inspected or copied within a
reasonable time at a cost that does not exceed the cost provided in Chapter 119, Florida
Statutes, or as otherwise provided by law;

c. Ensure that public records that are exempt or confidential and exempt from public records
disclosure requirements are not disclosed except as authorized by law for the duration of
the Agreement term and following completion of the Agreement if the Consultant does not
transfer the records to the County; and,

d. Upon completion of the Agreement, transfer, at no cost, to the County all public records in
possession of the Consultant or keep and maintain public records required by the County
to perform the Services.  If the Consultant transfers all public records to the County upon
completion of the Agreement, the Consultant shall destroy any duplicate public records
that are exempt or confidential and exempt from public records disclosure requirements.
If the Consultant keeps and maintains public records upon completion of the Agreement,
the Consultant shall meet all applicable requirements for retaining public records. All
records stored electronically must be provided to the County, upon request from the
County’s custodian of public records, in a format that is compatible with the information
technology systems of the County.

17.2. The Consultant’s failure to comply with the requirements of this Section shall be deemed 
a material breach of this Agreement, for which the County may terminate the Agreement 
immediately upon written notice to the Consultant. 

17.3. The Consultant acknowledges the provisions of Section 119.0701(3)(a), Florida Statutes, 
which, as applicable to the County and the Consultant, require as follows:  
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a. A request to inspect or copy public records relating to the Agreement must be made directly 
to the County.  If the County does not possess the requested records, the County shall 
immediately notify the Consultant of the request, and the Consultant must provide the 
records to the County or allow the records to be inspected or copied within a reasonable 
time. 

b. If the Consultant does not comply with the County’s request for records, the County shall 
enforce the contract provisions in accordance with the Agreement. 

c. If the Consultant fails to provide the public records to the County within a reasonable time, 
the Consultant may be subject to penalties under Section 119.10, Florida Statutes. 
 

IF THE CONSULTANT HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONSULTANT’S DUTY TO PROVIDE PUBLIC RECORDS RELATING 
TO THE AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT (904) 278-4754, publicrecords@claycountygov.com, POST 
OFFICE BOX 1366, GREEN COVE SPRINGS, FLORIDA  32043. 
 
SECTION 18.  TAXES 
 
18.1. In that the County is a governmental agency exempt from sales and use taxes, the County 
shall pay no such taxes, any other provisions of this Agreement to the contrary notwithstanding.  
The County shall provide proof of its exempt status upon reasonable request. 
 
SECTION 19.  APPROPRIATED FUNDS 
 
19.1. The Consultant acknowledges that in the budget for each fiscal year of the County during 
which the term of the Agreement is in effect a limited amount of funds are appropriated which are 
available to make payments arising under the Agreement. Any other provisions of the Agreement 
to the contrary notwithstanding, and pursuant to the provisions of Section 129.07, Florida Statutes, 
the maximum payment that the County is obligated to make under the Agreement from the budget 
of any fiscal year shall not exceed the appropriation for said fiscal year. 
 
SECTION 20.  SCRUTINIZED COMPANIES CERTIFICATION 
 
20.1. In compliance with Section 287.135(5), Florida Statutes, the undersigned hereby certifies 
that the Consultant is not participating in a boycott of Israel as defined in Section 287.135(1), 
Florida Statutes; is not on the Scrutinized Companies with Activities in Sudan List or the 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List as referred to in 
Section 287.135(2), Florida Statutes; and does not have business operations in Cuba or Syria as 
defined in Section 287.135(1), Florida Statutes. In accordance with Section 287.135(3), Florida 
Statutes, the County shall have the option of terminating this Agreement if the Consultant is found 
to have submitted a false certification as provided under Section 287.135(5), Florida Statutes, or 
been placed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized 
Companies with Activities in the Iran Petroleum Energy Sector List, or been engaged in business 
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operations in Cuba or Syria, or to have been placed on the Scrutinized Companies that Boycott 
Israel List or is engaged in a boycott of Israel as defined in Section 287.135(1), Florida Statutes.   

SECTION 21.  NOTICE 

21.1. All notices given under this Agreement shall be in writing and shall be deemed to have 
been duly given (a) when delivered by hand, (b) two days after having been delivered to Federal 
Express, UPS, Airborne or another recognized overnight courier or delivery service, or (c) five 
days after having been deposited into the United States mail, by registered or certified mail, return 
receipt requested, postage prepaid, to the respective parties at their respective addresses set forth 
below: 

If to Consultant: 

Dasher Hurst Architects, P.A. 
1022 Park Street, Suite 208 
Jacksonville, FL 32204  
Attention: Thomas Hurst   

If to County: 

Clay County 
P.O. Box 1366 
477 Houston Street 
Green Cove Springs, FL  32043 
Attention:  Howard Wanamaker, County 
Manager  
Copy to: Gene Price 

SECTION 22. PROHIBITION AGAINST CONTINGENT FEES 

22.1. The Consultant warrants that it has not employed or retained any company or person, other 
than a bona fide employee or subcontractor working solely for the Consultant, to solicit or secure 
this Agreement, and that it has not paid or agreed to pay any person, company, corporation, 
individual or firm, other than a bona fide employee working solely for the Consultant, any fee, 
commission, percentage, gift, or any other consideration, contingent upon or resulting from the 
award or making of this Agreement. For the breach or violation of this Section, the County shall 
have the right to terminate this Agreement without liability and, at its discretion, to deduct from 
the total not to exceed amount, or otherwise recover, the full amount of such fee, commission, 
percentage, gift or consideration. 

SECTION 23. TRUTH-IN-NEGOTIATION CERTIFICATE 

23.1. The Consultant understands and agrees that execution of this Agreement by the Consultant 
shall be deemed to be simultaneous execution of a Truth-in-Negotiation Certification to the same 
extent as if such certificate had been executed apart from this Agreement, such certificate being 
required by Section 287.055, Florida Statutes. In compliance with Section 287.055(5)(a), Florida 
Statutes, the Consultant hereby states that the wage rates and other factual unit costs supporting 
the compensation for the Services hereunder are accurate, complete and current at the time of 
negotiating and entering into this Agreement. Further, the Consultant agrees that the compensation 
specified herein and any additions thereto shall be adjusted to exclude any significant sums by 
which the County determines the compensation was increased due to inaccurate, incomplete or 
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noncurrent wage rates and other factual unit costs, provided that any and all such adjustments shall 
be made within one (1) year following the completion date of this Agreement. 

SECTION 24. NON-DISCRIMINATION AND AMERICANS WITH 
DISABILITIES ACT 

24.1. The Consultant agrees to comply with the Americans With Disabilities Act (Public Law 
101-336, 42 U.S.C. Section 12101 et seq.), which prohibits discrimination by public and private
entities on the basis of disability in employment, public accommodations, transportation, State and
local government services, and telecommunications.

24.2. The Consultant represents that it has adopted and shall maintain a policy of 
non-discrimination against employees or applicants for employment on account of race, religion, 
sex color, national origin, age or handicap, in all areas of employee relations, throughout the term 
of this Agreement. 

SECTION 25. SUSPENSION AND DEBARMENT 

25.1. By execution of this Agreement, the Consultant certifies that neither it nor its principals 
are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any state or federal department or agency. 

SECTION 26. PUBLIC ENTITIES CRIMES/CONVICTED VENDOR LIST 

26.1. A person or affiliate who has been placed on the convicted vendor list following a 
conviction for public entity crime may not submit a bid, proposal, or reply on a contract to provide 
any goods or services to a public entity, may not submit a bid, proposal, or reply on a contract with 
a public entity for the construction or repair of a public building or public work, may not submit 
bids, proposals, or replies on leases of real property to a public entity, may not be awarded or 
perform work as a contractor, supplier, subcontractor, or consultant under a contract with any 
public entity, and may not transact business with any public entity in excess of the threshold 
amount provided in Section 287.017 of the Florida Statutes, for CATEGORY TWO for a period 
of 36 months from the date of being placed on the convicted vendor list. 

26.2. By signing this Agreement, the Consultant represents that the execution of this Agreement 
will not violate the Public Entity Crimes Act (Section 287.133, Florida Statutes). Violation of this 
Section shall result in termination of this Agreement and recovery of all monies paid hereto and 
may result in debarment from the County’s competitive procurement activities. 

26.3. In addition to the foregoing, the Consultant further represents that there has been no 
determination, based on an audit, that it or any subcontractor has committed an act defined by 
Section 287.133, Florida Statutes, as a “public entity crime” and that it has not been formally 
charged with committing an act defined as a “public entity crime” regardless of the amount of 
money involved or whether the Consultant has been placed on the convicted vendor list.    
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26.4. The Consultant will promptly notify the County if it or any subconsultant of the Consultant 
is formally charged with an act defined as a “public entity crime” or has been placed on the 
convicted vendor list.   
 
SECTION 27.  INDEPENDENT CONTRACTOR 
 
27.1. Nothing herein shall constitute or be construed to create or suggest any type or kind of 
employment, partnership, joint venture, or other legal relationship, express or otherwise, between 
the parties. The Consultant is an independent contractor and is not an employee, agent, joint-
venture, or partner of the County. 
 
SECTION 28.  NO ASSIGNMENT 
 
28.1. The Consultant shall not assign any of its rights or duties under this Agreement to any other 
party without the prior written consent of the County, which consent may be withheld by the 
County for any or no reason. Any such assignment attempted by the Consultant without such prior 
written consent shall be null and void. If the Consultant attempts to assign any such rights or duties 
without securing such prior written consent, this Agreement may be declared in default and 
terminated by the County as provided herein. 
 
SECTION 29.  NO THIRD-PARTY BENEFICIARIES 
 
29.1. Any other provisions of this Agreement to the contrary notwithstanding, no third-party 
beneficiaries are intended or contemplated under this Agreement, and no third-party shall be 
deemed to have rights or remedies arising under this Agreement or such documents against either 
party to this Agreement. 
 
SECTION 30.  CONFLICT OF INTEREST 
 
30.1. Throughout the term of this Agreement, the Consultant must not accept nor perform any 
other employment, assignments of contracts nor obligations that would conflict with the 
Consultant’s duties and obligations provided under this Agreement. 
 
SECTION 31.  AMENDMENT OR MODIFICATION OF AGREEMENT 
 
31.1. The Agreement may only be modified or amended upon mutual written agreement of the 
County and the Consultant.  No oral agreements or representation shall be valid or binding upon 
either party. Terms or conditions included in a Task Authorization, Invoice, or similar document 
that are inconsistent with the Agreement are not valid and shall not constitute a modification of 
the Agreement.  
 
SECTION 32.  FURTHER ASSURANCES 
 
32.1. Each of the parties shall cooperate with one another, shall do and perform such actions and 
things, and shall execute and deliver such agreements, documents and instruments, as may be 
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reasonable and necessary to effectuate the purposes and intents of this Agreement. The Consultant 
further agrees to execute such documents as the County may reasonably require. 

SECTION 33.  GOVERNING LAW AND VENUE 

33.1. The terms and conditions hereof, and the subsequent performance hereunder, shall be 
construed and controlled exclusively in accordance with the laws of the State of Florida, that 
jurisdiction shall be limited to the courts of the State of Florida, and that venue shall lie 
exclusively in Clay County, Florida. 

SECTION 34. ATTORNEYS’ FEES 

34.1. In the event either party shall retain an attorney to litigate on its behalf against the other 
party regarding the enforcement or interpretation of this Agreement or regarding the rights, 
remedies, or obligations of the parties arising under this Agreement, the party prevailing on the 
majority of its claims, or which successfully defends against a majority of the other party’s claims, 
shall be entitled to an award of reasonable attorney’s fees, costs, and expenses against the other 
party, including fees, costs, and expenses incurred from the date of referral of the dispute to the 
prevailing party’s attorney through the conclusion of litigation, or incurred in bankruptcy or on 
appeal.  Nothing contained herein is intended to serve as a waiver of sovereign immunity and 
extend the County’s liability beyond the limits established in Section 768.28, Florida Statutes. 

SECTION 35.  WAIVER 

35.1. No waiver by the County of any breach of any provision of this Agreement by the 
Consultant shall constitute a waiver of any other breach of either the same provision or of any 
other provision by the Consultant. The failure of the County to enforce at any time, or from time 
to time, any provision of this Agreement shall not be construed as a waiver thereof or any other 
provisions. 

SECTION 36.  SEVERABILITY 

36.1. If any provision of this Agreement shall for any reason be held to be invalid or 
unenforceable, the invalidity or unenforceability of such provision shall not affect any of the 
remaining provisions of this Agreement, and this Agreement shall be enforced as if such invalid 
and unenforceable provision had not been contained herein. 

SECTION 37.  HEADINGS 

37.1. The headings contained in this Agreement are for reference purposes only and shall not 
be deemed to expand, limit or change any or all the provisions hereof.   
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SECTION 38.  COUNTERPARTS 

38.1. The Agreement may be executed in one or more counterparts and by the separate 
parties in separate counterparts, each of which shall be deemed to constitute an original and 
all of which shall be deemed to constitute the one and the same agreement. 

SECTION 39.  ENTIRE AGREEMENT 

39.1. This Agreement represents the entire agreement between the parties for the provision of 
the Services. No understanding, statement, representation, writing, agreement, course of conduct or 
course of action by the parties or the authorized representatives of the parties, which is not expressed 
in this Agreement shall be valid. 

SECTION 40.  ATTACHMENTS 

40.1. All attachments to this Agreement are incorporated by reference as if set out fully herein: 

Attachment 1 Schedule of Hourly Rates 
Attachment 2 Work Order form 
Attachment 3 RFQ Scope of Services 

SECTION 41.  AUTHORITY 

41.1. The parties to this Agreement agree to utilize electronic signatures and that the digital 
signatures of the parties set forth below are intended to authenticate this Agreement and have the 
same force and effect as manual written signatures. Each person signing on behalf of the parties to 
the Agreement represents and warrants that he/she has full authority to execute this Agreement on 
behalf of such party and that the Agreement will constitute a legal and binding obligation of such 
party.  

[Signatures appear on the following page.] 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date 
and year first written above. 

DASHER HURST ARCHITECTS, P.A. 

By: 

Print Name: ______________________________ 
Print Title: ________________________________ 

CLAY COUNTY, a political subdivision of the 
State of Florida 

By: 
Wayne Bolla 
Its Chairman 

ATTEST: 

Tara S. Green  
Clay County Clerk of Court and Comptroller 
Ex Officio Clerk to the Board 

F:\Contract\Public Safety\Public Safety Facilities\Architectural Services for PSF.docx 



ATTACHMENT 1 
SCHEDULE OF HOURLY RATES 





ATTACHMENT 2 
WORK ORDER FORM EXAMPLE 

 
  



                       
 

WORK ORDER ASSIGNMENT No. ______________________ 
CLAY COUNTY CONTRACT/AGREEMENT NO. 2021/2022-____ 

 
To:    Dasher Hurst Architects, P.A. From: Clay County Facilities   
          1022 Park Street, Suite 208              P.O. Box 1366 
          Jacksonville, FL 32204                     Green Cove Springs, FL 32043 
                                                                                           
Contract/Agreement No. 2021/2022-____ is included herein by reference and made 
a part hereof. 
 
ATTACHMENT A:      BASE AUTHORIZATION I.D.       
ATTACHMENT B:  SCOPE OF SERVICES 
ATTACHMENT C:             FEE SUMMARY 
ATTACHMENT D:          SCHEDULE OF HOURLY RATES  
 
FEE TYPE AMOUNT: LUMP SUM: $ 
   NOT-TO-EXCEED: $ 
 
Invoicing and payments will be billed on a monthly basis, in proportion to the 
Services performed.  
  
Description  
This Work Order is issued for the purpose of securing__________________.  
Services to be completed by _____ or within _____ days/weeks from the 
authorization to proceed date. 
 
Total Lump Sum/Not-to-Exceed Amount: $__________  
 
DASHER HURST ARCHITECTS, P.A. CLAY COUNTY 
 
By:     By:     
           Howard Wanamaker, County Manager 
 
Date:     Date:     
 

      

 

CLAY COUNTY  
FLORIDA 

 
Division of Facilities  
P.O. Box 1366 
477 Houston Street 
4th Floor, Admin. Building 
Green Cove Springs, FL  
32043 
  
Area Code:  904 
Phone:      284/269-6378 
Fax      284-9780 
 
Office Hours 
7:30 a.m. – 4:00 p.m.  
 
County Manager 
Howard Wanamaker 
 
Commissioners: 
 
Mike Cella  
District 1 
 
Wayne Bolla 
District 2 
 
Jim Renninger 
District 3 
 
Betsy Condon  
District 4 
 
Kristen Burke, DC  
District 5 
 
www.claycountygov.com 

 



 

ATTACHMENT A 

BASE AUTHORIZATION I.D. 

Base Authorization:  Contract/Agreement No. 2021/2022-____ 

Clay County Contract/Agreement No. 2021/2022-____is included herein by reference and made 
a part hereof. 

 



 

ATTACHMENT B 

[Insert Consultant’s Scope of Services] 



 

ATTACHMENT C 

[Insert Fee Summary for Consultant and any subconsultants] 



 

ATTACHMENT D 

[Insert Schedule of Hourly Rates – Attachment to Agreement] 



ATTACHMENT 3 
RFQ SCOPE OF SERVICES 



24 
 

RFQ NO. 20/21-62, PROFESSIONAL ARCHITECTURAL SERVICES FOR PUBLIC 
SAFETY FACILITIES 

 
 
Purpose: 
 
Clay County is seeking to obtain the services of an architectural consultant for services related to 
the design of public safety facilities and fire stations. The consultant should be familiar with 
National Fire Protection Association (NFPA) standards to incorporate into the designs.  
Submittals will only be considered from those firms demonstrating expertise related to the design 
of fire stations and other public safety facilities. The architectural services will cover all aspects of 
project design for current and future county facilities related to fire stations and public safety 
facilities or renovations to existing facilities. There is no guarantee on the amount of work during 
the contract period for this solicitation. 
  
Project Scope of Work 
 
The County requires a qualified architect to provide all necessary architectural, mechanical, 
electrical, civil and structural designs, specifications and drawings required for permitting, 
bidding, and construction for each individual fire station or public safety facility project assigned. 
Consultant should anticipate the need for subconsultant work and provide a detailed list of the 
subconsultants. The consultant will be required to provide geometric and topographic surveys 
sufficient for all St. John’s River Water Management District (SJRWMD), Florida Department of 
Environmental Protection (FDEP), and County/City permits as required. The design(s) shall 
comply with all applicable City, County, State, and Federal regulations, standards, and building 
codes. 
 
Services may include, but are not limited to: 
 Conduct surveys—site (boundary), tree (if necessary), topographical, and geotechnical; 
 Prepare conceptual drawings and renderings, including interior and façade; 
 Complete design, including civil, structural, architectural, and mechanical; 
 Site plans depicting locations of all utilities, amenities, setbacks, etc.; 
 Design of all site improvements, including but not limited to, parking and landscaping; 
 Interior design services, space design and programming; 
 Assist with any grant opportunities in which the County pursues with regards to any projects; 
 Establish project schedules (time frames); 
 Participate in any required public hearings, and internal review of plans; 
 Prepare cost estimates and preliminary construction schedule estimates; 
 Prepare construction drawings and specifications suitable for permitting; 
 Address all permitting issues; 
 Development of complete solicitation documents; 
 Review of questions during solicitation, and preparation of addenda; 
 Comprehensive evaluation of bid responses, and assist with preparation of recommendation 

for award; 
 Provide monthly progress reports along with the schedule status reports; 
 Provide monthly fiscal progress reports with payouts; 
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 Provide limited construction supervision/administration/management;  
 Provide post design services including submittals, RFI’s, pay applications, site visits, and 

meetings as required; and 
 Job close-out and as-built drawings, to include update of plans to ensure next project benefits 

from changes or errors encountered in previous solicitations and construction. 
 
Anticipated Specific Projects Include, but are not limited to: 

 Demolition of Structures for Construction of New Fire Stations; 
 Renovation and Remodeling of Current Fire Station; 
 Public Safety Training Facilities;  
 Space Needs Analysis (structures may be 1 or 2 stories based on site 

requirements/constraints); 
 Public Safety Warehouse Storage; and 
 Potential new fire stations: 

o Fire Station 13- Clay Hill 
o Fire Station 15- Lake Asbury 
o Fire Station 20- Green Cove Springs 
o Fire Station 22- Fleming Island 
o Fire Station 24-Virginia Village 

 
For each individual project, the exact scope of work and final negotiated fee will be issued and 
described by Work Order(s).  
 
Performance Evaluation: 
 
A work performance evaluation will be conducted periodically and at the completion of each 
various project. 
 
Additional Services: 
 
If the County identifies any additional services or projects to be provided by the firm that are not 
covered under the agreement that are beneficial to the County, such additional services shall be 
mutually negotiated between the County and the Firm.  
 
Plans Submittals 
 
The consultant shall furnish plans and documents as required in the contract so that the County 
may adequately review, coordinate, and approve the plans.  

 
The consultant shall prepare all plans and permit applications for all required permits, as well as 
respond to the permitting agency’s requests for additional information.   

 
The consultant  shall assist the County in all negotiations and communications required during the 
processing of these permits. 

 
The consultant shall distribute phase submittals as shown:  
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Phase I - 30% & 60% Submittal 
 Submit three (3) copies of 11”x17” plans (all required components).  
 Submit three (3) copies of draft of all permits, which will need to be acquired to construct 

the project along with any application fee. 
 All information above (design documents & CADD drawing files) shall also be submitted 

in digital format on a flash drive. 
 All QC plans and documents for each component shall be electronic in .pdf format.  

 
Phase II - 90% Submittal 

 Submit three (3) copies of 11”x17” plans (all required components). 
 Submit two (2) copies of all design documentation (stormwater management report, etc.). 
 Submit preliminary cost estimates. 
 All information above (design documents & CADD drawing files) shall also be submitted 

in digital format on a flash drive. 
 All QC plans and documents for each component shall be electronic in .pdf format.  

 
Phase III (Final) - 100% Submittal 

 Submit three (3) signed and sealed 11”x17” plans (all required components). 
 Submit two (2) signed and sealed cost estimates. Submit two (2) signed and sealed design 

documentation (stormwater management report, etc.). 
 Submit signed and sealed technical special provisions (if applicable).  
 All information above (design documents & CADD drawing files) shall also be submitted 

in digital format on a flash drive. 
 Provide an engineer’s estimate along with an estimated project completion. 
 All QC plans and documents for each component shall be electronic in .pdf format.  

 
The consultant shall deliver final contract plans and documents in digital format. The final 
contract plans and documents shall be digitally signed and sealed and delivered to the County on 
acceptable electronic media, as determined by the County. 

 
If the plans are rejected and the County requires more than 2 resubmittals a workshop will be held 
to resolve any outstanding issues or comments. 
 
The consultant shall provide copies of the required plans and documents for each Phase Review. 
Prior to each Phase Review, the County’s  Project Manager will determine the specific number of 
copies required prior to each submittal. 
 
Project Bidding and Negotiating 
 
The consultant shall prepare a bid package and specifications for the bidding of this project. Said 
bidding shall be in accordance with the County’s normal bidding procedures. The consultant will 
develop a process of responding to questions during the bidding phase of the project and shall 
anticipate processing one addendum to bid. Upon bid submittal, the consultant shall assist with 
the review of the bids and prepare a recommendation of the lowest qualified bidder. The entire 
bidding process shall be coordinated between the consultant and the Clay County Purchasing 
Department. The County shall provide to the consultant, all recent standard bid documentation 
and specifications. 
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