
 

FINANCE AND AUDIT COMMITTEE
MEETING AGENDA

 June 6, 2017
Administration Building,

4th Floor, BCC Meeting Room, 477 Houston
Street,

Green Cove Springs, FL 32043
3:00 PM

PUBLIC COMMENTS

1. Bibliotheca Theft Detection Service and Maintenance Agreement - Library
Materials
Approval of Maintenance Agreement, sole source designation and advance
payment, with Bibliotheca, LLC (formerly 3M), for library materials theft
detection equipment, for a period of one year, at the cost of $5,282.85.
Funding Source: 001-3301-546100 (Gen Fund / Libraries-Admin / Repairs
and Maintenance) (P. Coffman)

2. Proposed 2nd Amendment - Adult Drug Court Funding Agreement No.
2016/17-13
Approval of Proposed Second Amendment to Adult Drug Court 2016-17
Funding Agreement (#2016/17-13). There is no change in contract amount
(See attachments for additional information.) Funding Source: 134-1067-
531000 (State Court/Local Req Fund - Drug Court - Professional Svcs) (C.
Grimm)

3. FDACS - State Financial Assistance Agreement - Mosquito Control
Approval of the State Financial Assistance Agreement with the Florida
Department of Agriculture and Consumer Services (FDACS), regarding
mosquito control, for the period of October 1, 2016 to September 30, 2017,
in an amount not to exceed $31,540.00. Additional approval of budget
resolution to restore Mosquito Control Grant revenue and expenditure
accounts to actual instead of the projected grant amount budgeted FY 16/17
by $2,755.00. Funding Sources: 101-3709A-540000 & 552200
(Transportation Trust Fund / Mosquito Control Grant / Travel & Per Diem and
Chemicals & Lab Supplies) (D. Smith/S. Russ)

4. Florida Department of Economic Opportunity Technical Assistance Grant
Application
The Florida Department of Economic Opportunity (DEO) is currently
soliciting requests for its Community Planning Technical Assistance Grants.
The grants are intended to aid local governments in meeting the requirements



of the Community Planning Act, addressing critical local planning issues and
promoting innovative planning solutions pursuant to section 163.3168, F.S.
Funding requests range from $25,000 to $40,000. Staff requests the
Committee authorizes submittal of an application that would be for funding to
develop a Bicycle and Pedestrian Master Plan. (H. Coyle)

5. HVAC Agreement with Certified Air Contractors, Inc. d/b/a Certified Control
Systems
Approval of the HVAC Control System Diagnostics and Replacement
Agreement, for the Clay County Courthouse, with Certified Air Contractors,
Inc., d/b/a Certified Control Systems, for a term of 120 days from
commencement, at the cost of $98,372.00. Funding Source: 106-1000-
546100 (Court Facility Fund / Court Facilities / Repairs and Maintenance) (J.
Householder)

6. Division of Historical Resources Grant Application for Clay County Historical
Courthouse Restoration Project
Approval to apply for Department of State Historic Preservation
Grant funding through the Division of Historical Resources for the Clay
County Historical Courthouse Restoration Project. This project includes
repairs to the roof, windows, and stucco of this facility. The grant application
is in the amount of $300,000 and requires a 25% match ($75,000). The grant
application deadline is June 15, 2017 and requires that the application be filed
on-line. Staff is still in the process of finalizing the grant application as photos,
support letters and historical information must be included in the grant
application. (J. Householder)

7. Donation of Surplus County Property
Approval of donation of six sets of metal bleachers to the nonprofit Olustee
Battlefield Citizens Support Organization. (S. Kopelousos)

8. FY 17/18 Nonprofit Grant Requests
Discussion of FY 17/18 Nonprofit Agency presentations for budget funding
requests for the upcoming fiscal year for the following agencies. Refer to
attached list for further details for each agency. (S. Russ)

General Fund Aid to Nonprofit Organizations:
A. BASCA, Inc.
B. Episcopal Children's Services
C. Mercy Support Services
D. Police Athletic League (PAL)
E. The Way Free Medical Clinic, Inc.

General Fund Aid to Other Agencies:
F. Council on Aging

COUNTY MANAGER/CLERK OF THE BOARD
9. County Project Update



Update on County projects.
In accordance with the Americans with Disabilities Act, any person needing a special
accommodation to participate in this matter should contact the Clay County ADA
Coordinator by mail at Post Office Box 1366, Green Cove Springs, FL 32043, or by
telephone at number (904) 269-6347 no later than three (3) days prior to the hearing or
proceeding for which this notice has been given. Hearing impaired persons can access
the foregoing telephone number by contacting the Florida Relay Service at 1-800-955-
8770 (Voice), or 1-800-955-8771 (TDD).



 

 
Agenda Item

Clay County Board of County Commissioners

 Clay County Administration Building
Tuesday, June 6  3:00 PM

TO: Finance and Audit Committee DATE: 5/17/2017
  
FROM: Administrative and
Contractual Services
  
SUBJECT:
Approval of Maintenance Agreement, sole source designation and advance payment, with
Bibliotheca, LLC (formerly 3M), for library materials theft detection equipment, for a period of
one year, at the cost of $5,282.85. Funding Source: 001-3301-546100 (Gen Fund / Libraries-
Admin / Repairs and Maintenance) (P. Coffman)

  
AGENDA ITEM TYPE:  

BACKGROUND INFORMATION:
3M has merged with Bibliotheca, LLC. Security gates, workstations and accessories continue
to provide necessary security to reduce the loss of County library materials as they circulate at
our library facilities.  

Is Funding Required (Yes/No):
Yes

If Yes, Was the item budgeted
(Yes\No\N/A):
Yes

Funding Source: 001-3301-546100 (GenFund / Libraries-Admin / Repairs and Maintenance)
 
Account # 001-3301-546100   Amount - $5,282.85

Sole Source (Yes\No):
Yes

Advanced Payment
(Yes\No):
Yes



Planning Requirements:
Public Hearing Required (Yes\No):
No

Hearing Type: 

Initiated By:

Not Applicable

ATTACHMENTS:
Description
Bibliotheca Agreement
Sole Source & Advance Payment Documentation
Backup Review Data

REVIEWERS:
Department Reviewer Action Date Comments
Administrative
and
Contractural
Services

Thomas, Karen Approved 6/1/2017 - 8:33 AM

County
Manager

Kopelousos,
Stephanie Approved 6/1/2017 - 3:40 PM











































 

 
Agenda Item

Clay County Board of County Commissioners

 Clay County Administration Building
Tuesday, June 6  3:00 PM

TO: Finance and Audit Committee DATE: 5/19/2017
  
FROM: Courtney K. Grimm
  
SUBJECT: Approval of Proposed Second Amendment to Adult Drug Court 2016-17 Funding
Agreement (#2016/17-13). There is no change in contract amount (See attachments for
additional information.) Funding Source: 134-1067-531000 (State Court/Local Req Fund -
Drug Court - Professional Svcs) (C. Grimm)

  
AGENDA ITEM TYPE:  

BACKGROUND INFORMATION:
At the request of Teri Hamlyn, Director of Treatment Courts, Fourth Judicial Circuit, this
Second Amendment is being submitted in order to revise Paragraph 6 of the Funding
Agreement to remove some allocations, and to also increase and decrease other allocations
to services. 

Is Funding Required (Yes/No):
Yes

If Yes, Was the item budgeted
(Yes\No\N/A):
Yes

Funding Source: Funding is not affected by the amendment.

Sole Source (Yes\No):
No

Advanced Payment
(Yes\No):
No

ATTACHMENTS:
Description
F&A Memo



Adult Drug Court 2016-17 Funding Agreement-SECOND AMENDMENT

REVIEWERS:
Department Reviewer Action Date Comments
County
Attorney

Grimm, Courtney
K. Approved 5/30/2017 - 9:09 AM

County
Manager

Kopelousos,
Stephanie Approved 5/31/2017 - 11:13

AM



















 

 
Agenda Item

Clay County Board of County Commissioners

 Clay County Administration Building
Tuesday, June 6  3:00 PM

TO: Finance and Audit Committee DATE: 5/23/2017
  
FROM: Administrative and
Contractual Services
  
SUBJECT:
Approval of the State Financial Assistance Agreement with the Florida Department of
Agriculture and Consumer Services (FDACS), regarding mosquito control, for the period of
October 1, 2016 to September 30, 2017, in an amount not to exceed $31,540.00. Additional
approval of budget resolution to restore Mosquito Control Grant revenue and expenditure
accounts to actual instead of the projected grant amount budgeted FY 16/17 by $2,755.00.
Funding Sources: 101-3709A-540000 & 552200 (Transportation Trust Fund / Mosquito
Control Grant / Travel & Per Diem and Chemicals & Lab Supplies) (D. Smith/S. Russ)

  
AGENDA ITEM TYPE:  

BACKGROUND INFORMATION:
This is a grant payable to the County in quarterly installments for conducting
arthropod/mosquito control. 

Is Funding Required (Yes/No):
Yes

If Yes, Was the item budgeted
(Yes\No\N/A):
Yes

Funding Sources: 101-3709A-Various (Transportation Fund / Mosquito Control Grant / Various
Object Accounts)
 
Account # 101-101-334691   Mosquito Control Grant (Revenue) ($2,755.00)
Account # 101-3709A-540000 Travel & Per Diem ($2,000.00)
Account # 101-3709A-552200   Chemicals & Lab Supplies  ($755.00)
Account# -  Amount-



Account# -  Amount-

Sole Source (Yes\No):
No

Advanced Payment
(Yes\No):
No

Planning Requirements:
Public Hearing Required (Yes\No):
No

Hearing Type: 

Initiated By:

Not Applicable

ATTACHMENTS:
Description
FDACS-State Financial Assistance Agreement-Mosquito Control
Annual Certified Budget-Mosquito Control
Resolution amending Mosquito Control Grant budget

REVIEWERS:
Department Reviewer Action Date Comments
Administrative
and
Contractural
Services

Thomas, Karen Approved 6/1/2017 - 8:36 AM

County
Manager

Kopelousos,
Stephanie Approved 6/1/2017 - 3:40 PM

































 

CLAY COUNTY 
RESOLUTION # ____________ 

 
 

WHEREAS, the following revenue from the State of Florida, Department of Agriculture and  
Consumer Services, Mosquito Grant funding is less than what was approved in fiscal year 
2016/2017 budget, and 

 
WHEREAS, Section 129.06(2)(d) of the Florida Statutes stipulates that a receipt of a nature 
from a source not anticipated in the budget and received for a particular purpose may, by 
resolution of the Board, be appropriated and expended for that purpose, and 

 
WHEREAS, these funds are to be used by the Mosquito Control Division, 

 
THEREFORE, pursuant to Section 129.06(2)(d) of the Florida Statutes, let it be resolved that 
the following budget be adopted.  
 
 
REVENUE 
Mosquito Control Grant 101-101-334691  ($ 2,755.00) 
 
 
EXPENDITURES 
Travel & Per Diem 101-3709A-540000 ($ 2,000.00) 
Chemicals & Lab Supplies 101-3709A-552200 ($    755.00) 

  
 
   
 
 
 

Board of County Commissioners 
Clay County, Florida 

 
 
 

____________________________ ________________________________ 
DATE Wayne Bolla, Chairman 

 

 

ATTEST: 
 
__________________________ 

S.C. Kopelousos, County Manager 
and Clerk to the Board of County Commissioners 

 
 



 

 
Agenda Item

Clay County Board of County Commissioners

 Clay County Administration Building
Tuesday, June 6  3:00 PM

TO: Finance and Audit Committee DATE: 5/30/2017
  
FROM: Edward Lehman
  
SUBJECT: The Florida Department of Economic Opportunity (DEO) is currently soliciting
requests for its Community Planning Technical Assistance Grants. The grants are intended to
aid local governments in meeting the requirements of the Community Planning Act,
addressing critical local planning issues and promoting innovative planning solutions pursuant
to section 163.3168, F.S. Funding requests range from $25,000 to $40,000. Staff requests
the Committee authorizes submittal of an application that would be for funding to develop a
Bicycle and Pedestrian Master Plan. (H. Coyle)

  
AGENDA ITEM TYPE:  

BACKGROUND INFORMATION:
The County’s Comprehensive Plan contains objectives and policies in support of an
interconnected network of sidewalks and bicycle trails/paths. Since most funding for
pedestrian and bicycle facilities comes from state and federal grants, having a master plan that
identifies priorities based on significant community input will give the County a strategic
advantage in future competitive grant applications. 

Is Funding Required (Yes/No):
No

If Yes, Was the item budgeted
(Yes\No\N/A):

Funding Source: Not Applicable

Sole Source (Yes\No): Advanced Payment
(Yes\No):

ATTACHMENTS:



Description
Staff memo

REVIEWERS:
Department Reviewer Action Date Comments

Planning Lehman, Ed Approved 5/31/2017 - 10:49
AM

Planning Coyle, Holly Approved 5/31/2017 - 10:55
AM

County
Manager

Kopelousos,
Stephanie Approved 5/31/2017 - 11:13

AM



 

Department of Economic  

and Development Services 
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Memorandum  

 

To:   Finance and Audit Committee     

From:  Beth Carson, Senior Planner, Planning Division 

Date:  May 31, 2017 

Re: Dept. of Economic Opportunity Technical Assistance Grant Application 

 

 

Issue: Regarding Submittal of Application for Technical Assistance Grant  

 

 

Background:  The Florida Department of Economic Opportunity (DEO) is currently soliciting 

requests for its Community Planning Technical Assistance Grants.  The grants are intended to 

aid local governments in meeting the requirements of the Community Planning Act, addressing 

critical local planning issues and promoting innovative planning solutions pursuant to section 

163.3168, F.S.  Funding requests range from $25,000 to $40,000. 

 

Our grant request would be for funding to develop a Bicycle and Pedestrian Master Plan that 

would synthesize prior planning efforts, include gap analysis in particular as related to Safe 

Routes to School,  and identify connectivity opportunities with our municipalities and 

neighboring Counties.  The process would include community engagement through workshops 

and a website, both for educational purposes and to further develop a prioritized list of 

projects.   

 

The County’s Comprehensive Plan contains objectives and policies in support of an 

interconnected network of sidewalks and bicycle trails/paths as follows: 

 

Objective 1.10: The County shall establish an interconnected system of rights-

of-way which provides for the safe, convenient and efficient movement of non-

motorized traffic, specifically pedestrian and bicycle accommodations. 

 

Policy 1.10.7: The County shall maintain a bicycle corridor long-range plan in 

coordination with the TPO’s Bicycle/Pedestrian Advisory Committee (BPAC). 

 



 

2 

 

Policy 1.10.9: The County shall cooperate with FDOT and adjacent local 

governments in efforts to develop an interconnected pedestrian and bicycle 

travel-way network within the County and between Counties. 

 

Future funding sources will also be identified in the Master Plan.  Since most funding for 

pedestrian and bicycle facilities comes from state and federal grants, having a master plan that 

identifies priorities based on significant community input will give the County a strategic 

advantage in future competitive grant applications. 
 

Recommended Action: Approval to submit an application to DEO no later than June 23. 

 

 



 

 
Agenda Item

Clay County Board of County Commissioners

 Clay County Administration Building
Tuesday, June 6  3:00 PM

TO: Finance and Audit Committee DATE: 5/30/2017
  
FROM: Administrative and
Contractual Services
  
SUBJECT: Approval of the HVAC Control System Diagnostics and Replacement
Agreement, for the Clay County Courthouse, with Certified Air Contractors, Inc., d/b/a
Certified Control Systems, for a term of 120 days from commencement, at the cost of
$98,372.00. Funding Source: 106-1000-546100 (Court Facility Fund / Court Facilities /
Repairs and Maintenance) (J. Householder)
  
AGENDA ITEM TYPE:  

BACKGROUND INFORMATION:
Bid No. 16/17-13 for this project were opened on April 4, 2017 and subsequently awarded to
the low bidder Certified Air Contractors, Inc., d/b/a Certified Control Systems at the bid price
of $98,372.00. 

Is Funding Required (Yes/No):
Yes

If Yes, Was the item budgeted
(Yes\No\N/A):
Yes

Funding Source: Court Facility Fund / Court Facilities / Repairs and Maintenance
 
Account # 106-1000-546100   Amount - $98,372.00

Sole Source (Yes\No):
No

Advanced Payment
(Yes\No):
No



Planning Requirements:
Public Hearing Required (Yes\No):
No

Hearing Type: 

Initiated By:

Not Applicable

ATTACHMENTS:
Description
Agreement-Certified Air Contractors, Inc., d/b/a Certified Control Systems

REVIEWERS:
Department Reviewer Action Date Comments
Administrative
and
Contractural
Services

Thomas, Karen Approved 6/1/2017 - 8:39 AM

County
Manager

Kopelousos,
Stephanie Approved 6/1/2017 - 3:41 PM













































 

 
Agenda Item

Clay County Board of County Commissioners

 Clay County Administration Building
Tuesday, June 6  3:00 PM

TO: Committee DATE:
  
FROM: Purchasing Department
  
SUBJECT: Approval to apply for Department of State Historic Preservation Grant funding
through the Division of Historical Resources for the Clay County Historical Courthouse
Restoration Project. This project includes repairs to the roof, windows, and stucco of this
facility. The grant application is in the amount of $300,000 and requires a 25% match
($75,000). The grant application deadline is June 15, 2017 and requires that the application be
filed on-line. Staff is still in the process of finalizing the grant application as photos, support
letters and historical information must be included in the grant application. (J. Householder)

  
AGENDA ITEM TYPE:  

BACKGROUND INFORMATION:
The Historical Courthouse is in need of roof, window and stucco repairs.  Staff is currently
working on a Division of Historical Resources grant application. The grant application is in the
amount of $300,000 and requires a 25% match. The application will be completed and
provided to the Board at the June 13th BCC meeting for final consideration. The grant
application deadline is June 15, 2017.     

Is Funding Required (Yes/No):
Yes

If Yes, Was the item budgeted
(Yes\No\N/A):
No

25% match will be included in FY 17/18 Facilities Budget

Sole Source (Yes\No):
No

Advanced Payment
(Yes\No):
No



ATTACHMENTS:
Description
Draft application

REVIEWERS:
Department Reviewer Action Date Comments
Administrative
and
Contractural
Services

Thomas, Karen Approved 6/1/2017 - 12:46
PM

County
Manager

Kopelousos,
Stephanie Approved 6/1/2017 - 3:40 PM



















 

 
Agenda Item

Clay County Board of County Commissioners

 Clay County Administration Building
Tuesday, June 6  3:00 PM

TO: F&A Committee DATE: 5/30/2017
  
FROM: County Manager's Office
  
SUBJECT: Approval of donation of six sets of metal bleachers to the nonprofit Olustee
Battlefield Citizens Support Organization. (S. Kopelousos)

  
AGENDA ITEM TYPE:  

Is Funding Required (Yes/No):
No

If Yes, Was the item budgeted
(Yes\No\N/A):
No

Funding Source: Not applicable

Sole Source (Yes\No):
No

Advanced Payment
(Yes\No):
No

ATTACHMENTS:
Description
Memo

REVIEWERS:
Department Reviewer Action Date Comments
County
Manager

Kopelousos,
Stephanie Approved 5/31/2017 - 11:12

AM
County
Manager

Kopelousos,
Stephanie Approved 5/31/2017 - 11:12

AM







 

 
Agenda Item

Clay County Board of County Commissioners

 Clay County Administration Building
Tuesday, June 6  3:00 PM

TO: Finance & Audit Committee DATE: 4/13/2017
  
FROM: Stephanie Russ
  
SUBJECT: Discussion of FY 17/18 Nonprofit Agency presentations for budget funding
requests for the upcoming fiscal year for the following agencies. Refer to attached list for
further details for each agency. (S. Russ)

General Fund Aid to Nonprofit Organizations:
A. BASCA, Inc.
B. Episcopal Children's Services
C. Mercy Support Services
D. Police Athletic League (PAL)
E. The Way Free Medical Clinic, Inc.

General Fund Aid to Other Agencies:
F. Council on Aging

  
AGENDA ITEM TYPE:  

BACKGROUND INFORMATION:
Presentations from the nonprofit agencies allow the Board of County Commissioners the
opportunity to present questions to each agency during the budget preparation process. 

Is Funding Required (Yes/No):
No

If Yes, Was the item budgeted
(Yes\No\N/A):
No

Funding sources to be determined in the approval of the FY 17/18 County Budget.

Sole Source (Yes\No):
No

Advanced Payment
(Yes\No):
No



ATTACHMENTS:
Description
FY 17/18 Nonprofit Historical Grant Analysis
FY 17/18 Application - BASCA
FY 17/18 Application - Episcopal Children's Svcs
FY 17/18 Application - Mercy Support Svcs
FY 17/18 Application - PAL
FY 17/18 Application - The Way Free Medical Clinic
FY 17/18 Application - COA

REVIEWERS:
Department Reviewer Action Date Comments
Budget
Office Russ, Stephanie Approved 5/11/2017 - 9:19 AM

County
Manager

Kopelousos,
Stephanie Approved 5/11/2017 - 3:07 PM



Clay County Nonprofit Agency Funding Program
FY 2017-2018 Applications

Agency Name Funding Source
Service 

Provided to 
Citizens

FY 09/10 FY 10/11  FY 11/12    FY 12/13    FY 13/14   FY 14/15 FY 15/16
Approved
FY 16/17

Requested
FY 17/18

Increase   
(Decrease)

%          
Increase / 
(Decrease)

Challenge Enterprises of N FL, Inc General Fund Grants in Aid                 68,000                 61,200                  61,200                  61,200                  61,200                  61,200                  61,200                  61,200                    61,200                        - 0%

Episcopal Children's Services General Fund Grants in Aid               120,000               108,000                108,000                108,000                108,000                108,000                108,000                108,000                  108,000                        - 0%

Kids First of Florida, Inc General Fund Grants in Aid                 60,000                 52,000                  25,000                  50,000                  45,000                  43,000                  45,000                  45,000                    45,000                        - 0%

Police Athletic League (PAL) General Fund Grants in Aid                 19,642                 17,697                  15,000                  15,000                  15,000                  15,000                  15,000                  15,000                    15,000                        - 0%

Quigley House, Inc General Fund Grants in Aid                 25,000                 22,500                  62,500                  62,500                  51,412                  22,500                  51,412                  51,412                    60,387                 8,975 17%

The Way Free Medical Clinic, Inc General Fund Health                 10,000                   9,000                    9,000                   9,000                   9,000                   9,000                  15,000                  15,000                    45,000                30,000 200%

Military Museum General Fund Grants in Aid                        -                          -                          -                          -                          -                          -                    10,000                  10,000                    25,000                15,000 150%

BASCA, Inc 001 - General Fund Grants in Aid                        -                          -                          -                          -                          -                          -                          -                          -                      75,000                75,000 100%

Children's Home Society of FL 001 - General Fund Grants in Aid                        -                          -                          -                          -                          -                          -                          -                          -                      50,000                50,000 100%

Mercy Support Services 001 - General Fund Grants in Aid                        -                          -                          -                          -                          -                          -                          -                          -                      19,800                19,800 100%

              302,642               270,397                280,700                305,700                289,612                258,700                305,612                305,612                  504,387              198,775 

Council on Aging - Aid to COA General Fund Public Assistance               744,017               651,600                651,600                651,600                651,600                651,600                651,600                651,600                  752,892              101,292 16%

Council on Aging - Oth Operating Exp (R&M) General Fund Public Assistance                 75,308                 86,888                  86,464                  89,748                  88,785                  87,193                  86,855                  89,770  TBD 0%

              819,325               738,488                738,064                741,348                740,385                738,793                738,455                741,370                  752,892              101,292 

Clay Behavioral Health Center 
County Alcohol & Drug Abuse 
Fund

Mental Health                 10,091                   9,000                    8,000                   8,000                   8,000                   9,924                  10,000                   5,000                     5,000                        - 0%

General Fund Transfer  to 105-County Alcohol 
& Drug Abuse Fund

General Fund Transfer Mental Health               410,025               201,000                202,000                202,000                202,000                290,000                340,000                345,000                  345,000                        - 0%

              420,116               210,000                210,000                210,000                210,000                299,924                350,000                350,000                  350,000                           - 

Clay County Community Band, Inc Florida Art License Plate Fund
Culture / 
Recreation

                  2,858                   1,973                      939                      770                   1,465                   1,550                   1,412                   1,000                     1,550                    550 55%

First Coast Highlanders, Inc (FKA Clay County 
Sheriff's Office Pipes & Drums, Inc)

Florida Art License Plate Fund
Culture / 
Recreation

                       -                     1,000                    1,500                   1,500                   1,550                   1,550                   1,063                   1,000                     3,000                 2,000 200%
Orange Park Chorale Florida Art License Plate Fund 0%

2,858                  2,973                  2,439                   2,270                  3,015                  3,100                  2,475                  2,000                  4,550                    2,550                

1,544,941         1,221,857         1,231,203          1,259,318          1,243,011          1,300,517          1,396,542          1,398,982          1,611,829            302,617           

GENERAL FUND AID TO NONPROFIT ORGS

COUNTY ALCOHOL & DRUG ABUSE FUND

FLORIDA ART LICENSE PLATE FUND

OVERALL AID TO OTHER AGENCIES / 
NONPROFIT GRANTS

GENERAL FUND AID TO OTHER AGENCIES

as of 05/16/2017



















































Application is due no later than 4:00 pm Friday, March 3, 2017 1 

Clay County Board of County Commissioners 
Nonprofit Agency Grant Application 
Funding request for FY 2017-2018 

 
 

A. Applicant Information: 
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1. Please provide a brief statement of your organization’s mission and goals. 
Mission:  

To work together with our community to prevent crime and violence by building the bond between law enforcement officers and the children of Clay County. 

Goals: 1. Provide qualified and positive role models to the youth of Clay County. 

  2. Provide qualified and positive role models to the youth of Clay County. 

  3. Improve communication between the Clay County Sheriff’s Office and the youth of Clay County. 

 
 
 
 

2. Please provide a brief description of all agency programs and services and indicate the number of years (or 
months) you have provided each program or service. Please place an asterisk in front of any program or service 
that is supported by County funds. 

 

*The Clay County Police Athletic League has provided a Pop Warner Football and Cheer 

Applicant Name: 
Clay County Police Athletic League 

Physical Address: 
450 Parkwood Drive, Orange Park Florida 32073 

Mailing Address: 
901 N. Orange Ave.

 City/State:
Green 
Cove

Zip: 

Springs 32043 

Phone: 
904-237-1899 

Fax: 
904-213-6 

78 

Website: 
www.claycountypal.com 

Federal Tax ID#: 
59-2795523 

Executive Director: 
Sgt. Keith Smith

 

Primary Contact: 
Sgt. Keith Smith

 Title: 
Executive 

Director 

Email: 
ksmith@claysheriff.com 

Amount Requested: 
$15,000.00

 Amount Awarded (Budget Office use only): 



Application is due no later than 4:00 pm Friday, March 3, 2017 2 

3. Board Member Listing - Please provide a list of your agency’s board members and their affiliation. 
 

Board Member Affiliation 

Undersheriff Ray Walden President 

Lt. Kenneth Wagner Vice President 

Sgt. Keith Smith Executive Director 

Deputy Robert Russell Director PAL Programs 

Deputy Mark Romano Director Explorer Programs 

Deputy Diana Coxen Secretary 
   

 
 

 

B. Grant Purpose 
1. Describe the services to be provided by County grant funds. 

 

This grant will assist the Clay County Police Athletic League in funding the operational costs of all seasonal sports programs.  
Grant funds will also be utilized to assist in maintaining our facilities at our Police Athletic League Walter Odum Park as well as 
providing financial assistance to those families in our county that are less fortunate and in need of our services.   

 
 
 
 
 
 

2. Describe the grant’s target population and benefits received from the citizens of the County. 
 
The Police Athletic League targets at risk youth who are falling into crime, drugs, and gang activity.  The Police Athletic 
League’s central theme of filling playgrounds and not prisons serves as a mantra for our pledge to our community.  The Clay 
County Police Athletic League proudly serves the youth of Clay County by working within the guidelines of Pop Warner 
football and Cheer, Babe Ruth baseball, our flag football program, as well as our summer basketball program to engage 
Clay County children in activities that provide fun play and counter the negative social impact of idle hands and minds.   
 

 
3. Describe the qualifications of key staff and volunteers that will be responsible for implementing the grant. 

 
The Police Athletic League Board of Directors is comprised of the President-Under-Sheriff Ray Walden, Vice 
President-Lt. Kenneth Wagner, Executive Director- Sergeant Keith Smith, Coordinator-Deputy Robert Russell, 
Explorer Post 987 Coordinator- Deputy Mark Romano, and the Secretary/Treasurer-Deputy Diana Coxen. The 
Police Athletic League board of directors is responsible for implementing this grant.   
 
 Police Athletic League Coordinator Deputy Robert Russell will closely monitor the programs that are offered and 
will advise the board of all activities.



Application is due no later than 4:00 pm Friday, March 3, 2017 3 

C. Accountability 
 
1. Provide a timetable for accomplishing milestones, major activities, and main grant targets for the services to 
be provided by County grant funds. Please reference specific dates, months, stages, etc. 

 

Milestone, Major Activity, Target Reference - Time/Date/Stage 

Spring Baseball/T-Ball March-May 2017 

Pop Warner Football-Cheerleading August-November-2017 

Fall Baseball/T-Ball October-November-2017 

Summer Basketball June-August-2017 

Flag Football January-February 2017 

Bocci Ball Courts-Special Olympics April-December 2017 

   

 
 
 
 
 
 

2. Please describe the method(s) you will use to evaluate whether your clients, participants or the citizenry have 
benefited from services. 

The Police Athletic League will conduct random surveys from its participants, parents, and local administrators to assure all 
resources are being utilized to their maximum potential. 
 
 
 
 
 
 

 
D. Applicant Budget 

 

1. Total budgeted agency revenue for Fiscal Year 2016-2017: $157,346.00 
Total projected revenue for Fiscal Year 2017-2018: $183,846.00 
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2. Applicant Budget Detail: 
 
 
Revenue 

 
FY 15/16 

Actual 

 
FY 16/17 

Actual 

 
% of 
Actuals 

 
FY 17/18 
Proposed 

 
% of 

Proposed 
Budget 

Clay County 
Government 

$15,000.00 $15,000.00 12.5% $15,000.00 8.5% 

Federal Funding    

Foundations    
$11,500.00 6.5% 

Program-Generated 
Revenue 

   
$115,811.00

Program-Specific 
Revenue 

   
$41,535.00 

Total Revenue:    
$183,846.00

Expenses (Note:  B + C=A) 
FY 17/18 Proposed  

(A) Total 
Amount 

(B) Amount 
Requested from 

Clay County 

(C) Amount 
Requested 
from Other 
Source(s) 

% 
Requested 
from Clay 

County 

Personnel     
   Salaries & Wages                      
   Fringe Benefits                      
Personnel Sub-total: .00 .00 .00 0
Operating Expenses  
   Occupancy (Rent/Lease/Mortgage) 15,000.00      15,000.00 0%
   Telephone                 0%
   Postage & Shipping 100.00      100.00 0%
   Printing & Publication 3,000.00      3,000.00 0%
   Equipment Rental & Maintenance 15,000.00 5000.00 15,000.00 33.33%
   Travel/Transportation Related 20,000.00 20,000.00 0%
   Professional Services 5,000.00      5,000.00 0%
   Supplies 10,000.00      10,000.00 0%
   Computers & Equipment                 0%
   Other – (Uniforms/etc) 115,746.00 10,000.00 105,746.00 8.64%
Operation Expenses Sub-total: 183,846.00 15,000.00 168,846.00 8.16%
Total Expenses 183,846.00 15,000.00 168,846.00 8.16%

 
 

3. Is County funding a mandated requirement?  YES NO 
If yes, please explain requirement: 

✔
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4. Schedule of Positions: 
% of Budget Allocated to Administration: o.oo% N/A 

 
Position Titles and/or Employee Name 

 
Full Time 

Equivalent*

FY 15/16 
Actual 
Salary 

FY 16/17 
Budgeted 

Salary 

FY 17/18 
Proposed 

Salary 

% of 
Proposed 

Salary 
Increase

    $ $ $ % 

    $ $ $ % 

    $ $ $ % 

    $ $ $ % 

    $ $ $ % 

    $ $ $ % 

    $ $ $ % 

    $ $ $ % 

    $ $ $ % 

    $ $ $ % 

    $ $ $ % 

* Full time staff will be noted as 1.00; half time as 0.50; quarter time as 0.25, etc. 
 
 
E. Budget Narrative 

 
 
1. From your Grant Budget, please describe how you will expend County grant funds: 

The Clay County Police Athletic League will use county grant funds to continue reaching as many at risk youth as we can. 
We, the CLAY PAL, are constantly looking at new ideas and ways to afford ALL youth of Clay County to be able to 
participate in as many programs as possible. One of our new goals this year is to offer the CLAY PAL summer basketball 
program to all parts of the community by bringing the Clay PAL summer basketball camp to area high schools where the 
kids possibly do not have a way or means to come to us. This is just one example of many the CLAY PAL will continue to 
generate with new ideas to reach as many youth of Clay County as we can. 
 
 
 
 

 
Note: If your agency is granted funds, this information may be included in your contract with the County. 
Funds will be paid on a reimbursement basis only, and no monies will be distributed up front nor for uses 
other than requested above. 
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2. What percentage of grant funding goes to Administration and what percentage goes directly to Programming? 

100 % of all county grants will be used toward programs.  
 
 

F. Other 
 
1. Along with submission of the funding request, the following supporting documents shall be furnished: 

 
 IRS tax-exempt letter confirming 501(c)(3) nonprofit status 
 most recent Solicitation License; if exempt, submit exemption letter 
 Certificate of Liability Insurance 
 most recent IRS income tax return (Form 990) 

 
2. If funding is approved by the County, applicant acknowledges that it may be requested by the County to 
provide documentation of expenditures, and an annual audit of all grant funds, financial statements, mid-year 
program report, or any other additional documentation or supporting documents requested. Failure to comply 
with any such request may jeopardize future funding from the County. 

 
 
3. Submit your completed application no later than 4:00 PM Friday, March 3, 2017 to: 

 

Clay County Board of County Commissioners 
Attn:  Budget Office 
PO Box 1366 
477 Houston Street, 4th Floor 
Green Cove Springs, FL 32043 

 
 
 
Signing below acknowledges that this funding application has been completed accurately. All information 
submitted with this application will become a matter of public record, and open to inspection by any citizen 
of the State of Florida subject to Chapter 119, Florida Statues. 

 
 
Executive Director Board Chair 
Sgt. Keith Smith Lt. Kenneth Wagner-VP 

 
(Type Name) 

Keith Smith 
Digitally signed by Keith Smith 

Date: 2017.02.21 12:51:48

  (Type Name) 

Kenney Wagner 
Digitally signed by Kenney Wagner 

Date: 2017.02.23 12:12:35 -
(Signature)   (Signature) 

(Date)   (Date)
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