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Attachment  
“A” 

Pet Adoptions 



Name: Rocky
ANIMAL ID:  A0055581052

SEX: Neutered Male
BREED:  Mixed Breed, 2 years old 38lbs
LOCATION:  CCACC Main Shelter in Green Cove Springs
ABOUT: Meet Rocky, the adorable 2-year-old Beagle/Bulldog mix who is
ready to find his forever home! Rocky is a friendly and sociable pup who 
gets along well with other dogs, though he especially enjoys the company
of dog-savvy female dogs.
This charming boy loves people and is always eager to be wherever you are,
making him a loyal and devoted companion. Rocky's love for treats makes
him an eager learner, and he's always up for a bit of training or just some
good old-fashioned spoiling.
If you're looking for a friendly and affectionate dog who will be your
constant shadow and best friend, Rocky is the perfect match. Come meet
Rocky today and see how quickly he will win your heart!

claycountygov.com/adopt



Name: Ralphie
ANIMAL ID: A0056037830

SEX: Neutered Male

BREED: Mix Breed, 2 months old, 17lbs

LOCATION: CCACC Main Shelter in Green Cove 
Springs

ABOUT: Meet Ralphie, the adorable 2-month-old Aussie mix pup who is ready
to find his forever home! Ralphie is full of puppy energy and curiosity, always eager
to explore his surroundings and discover new adventures.
With his sweet demeanor and playful spirit, Ralphie is sure to bring joy and laughter
to any household. He loves to cuddle up for nap time after a fun play session and is
always looking for a new toy or game to enjoy.
Ralphie is at the perfect age to start training and socializing, making him an ideal
addition to a family ready to invest time and love into his upbringing. If you're
looking for a loving and energetic pup to grow with your family, Ralphie is the
perfect match. Come meet Ralphie today and fall in love with this sweet little guy!



Name: Astrid
ANIMAL ID: A0056010973

SEX: Spayed Female

BREED:  DMH Mix, 7 years old

LOCATION:  CCACC Main Shelter in Green Cove Springs

ABOUT:  Meet Astrid, the independent 7-year-young cat with a spirit for
adventure! Astrid would much prefer the freedom and excitement of being
a barn cat rather than a house cat. She thrives in an environment where she
can explore, hunt, and roam to her heart's content.
Astrid is self-sufficient and enjoys her independence, making her the
perfect addition to a barn or outdoor setting where she can have the space
she desires. While she may not be a typical lap cat, Astrid will bring her
unique charm and presence to your barn, helping keep it free of pests and 
adding a touch of feline grace.
If you're looking for a barn cat who is ready to embrace her natural instincts
and enjoy the great outdoors, Astrid is the perfect match. Come meet
Astrid today and give her the freedom-filled life she's been longing for!

l t / d t



Its Kitten SEASON!

We are in need of foster 
families for underage kittens 
and nursing moms. We get 
boxes like this daily which will
continue through October.

claycountygov.com/adopt
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Attachment  

“B” 
Tax Deed Sale  

Workflow 
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Attachment  

“C” 
Governors Park South 

CDD  



PPetition to Establish 
the Governors Park South

Community Development District 

June 11, 2024

Agenda Item #_

1



GGovernors Park South CDD
RRequest 

Petitioner, Governors Park Property Holdings, LLC, 
petitions the Board of County Commissioners to: 

1. Establish the Governors Park South Community 
Development District (“CDD”)(pursuant to Section 
190.005, Florida Statutes) containing 2,045 acres; and 

2. Consent to the CDD’s exercise of special powers 
(pursuant to Section 190.012(2), Florida Statutes) for 
parks and facilities for indoor and outdoor recreational, 
cultural and educational uses and security.

2



GGovernors Park South CDD
PPresentation Outline

• Establishment Process
• Proposed Governors Park South CDD

o General Location
o Review of Proposed Infrastructure

• Analysis
• Findings
• Conclusion 

3



GGovernors Park South CDD
Review – Establishment Process

• Chapter 190, Florida Statutes (the “Act”) governs the 
procedures, approval and implementation of a 
community development district. 

• Local unit of special-purpose government
• Provides a stable, long-term mechanism to finance, 

construct and maintain high quality improvements 
and amenities

• Does not have the power to adopt its own 
comprehensive plan, building code or land 
development code – it is not a zoning authority.

• All of the CDD’s powers must comply with all 
applicable County laws, rules, regulations, and 
policies governing planning and permitting of the 
development.

4



GGovernors Park South CDD
RReview – General Location

• Generally located west of County Road 15A and U.S. Highway 17 
and south and west of First Coast Expressway

• Approximately 2,045 acres 

5



GGovernors Park South CDD
Review – General Location Map

6



GGovernors Park South CDD
Review – Proposed Infrastructure

• Potential District Infrastructure (constructed/installed between 
2024-2030):

o Stormwater Management Facilities
o Potable Water System
o Reclaimed Water System
o Sanitary Sewer System
o Onsite Roadways
o Offsite Roadways
o Streetlighting & Undergrounding of Electric
o Common Area Landscape, Hardscape, Irrigation, and Site Amenities

• Estimated costs of improvements $306,516,200

7



GGovernors Park South CDD
AAnalysis

• Chapter 190 provides that a community 
development district less than 2,500 acres in size 
may be approved by the Board of County 
Commissioners, which shall consider six factors in 
the establishment: 

1) Whether all statements contained within the petition 
have been found to be true and correct. 

2) Whether the establishment of the district is inconsistent 
with any applicable element or portion of the state 
comprehensive plan or of the effective local government 
comprehensive plan. 

3) Whether the area of land within the proposed district is 
of sufficient size, is sufficiently compact, and is sufficiently 
contiguous to be developable as one functional 
interrelated community. 

8



GGovernors Park South CDD
Analysis Continued

(Chapter 190’s six factors continued): 

4) Whether the district is the best alternative available for 
delivering community development services and facilities to 
the area that will be served by the district.

5) Whether the community development services and 
facilities of the district will be incompatible with the capacity 
and uses of existing local and regional community 
development services and facilities.  

6) Whether the area that will be served by the district is 
amenable to separate special-district government.

9



GGovernors Park South CDD
AAnalysis Continued

KRAMER
Petitioner Rep

WRATHELL
DM/FA

GUILBEAULT
Engineer/Planner

Whether all statements contained within the petition have 
been found to be true and correct Pages 2-4 N/A N/A

Whether the establishment of the district is inconsistent with 
any applicable element or portion of the state comprehensive 
plan or of the effective local government comprehensive plan

N/A N/A Pages 5-7

Whether the area of land within the proposed district is of 
sufficient size, is sufficiently compact, and is sufficiently 
contiguous to be developable as one functional interrelated 
community

N/A Pages 5-6 Pages 2-3

Whether the district is the best alternative available for 
delivering community development services and facilities to 
the area that will be served by the district

N/A Pages 4-5 Pages 3-4

Whether the community development services and facilities 
of the district will be incompatible with the capacity and uses 
of existing local and regional community development 
services and facilities

N/A Pages 6-7 Page 4-5

Whether the area that will be served by the district is 
amenable to separate special-district government N/A Page 6 Page 5

10



GGovernors Park South CDD
FFindings

• Written consent to the establishment of the CDD 
was provided by all landowners whose real property 
is to be included in the CDD.

• The notice of establishment hearing for the CDD was 
advertised according to Florida law. 

• Pre-filed testimonies demonstrate that petition 
meets statutory criteria.

11



GGovernors Park South CDD
CConclusion

Petitioner, Governors Park Property Holdings, LLC, 
believes all establishment factors have been met, 
including findings and evidence presented today, 
supporting the Board of County Commissioners’ 
decision to: 

1. Establish the Governors Park South Community 
Development District, containing 2,045 acres; and 

2. Consent to the CDD’s exercise of special powers for 
parks and facilities for indoor and outdoor 
recreational, cultural and educational uses and 
security.

12



QQuestions?

Michael C. Eckert
Kutak Rock LLP
(850) 567-0558

13
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Attachment  

“D” 
COMP-24-0011 
ZON-24-0009 



Board of County Commissioners

COMP 24-0011 & ZON 24-0009
Public Hearing
June 11, 2024



APPLICATION INFORMATION
Applicant: Green Gove Springs Dry Storage, LLC.
  
Agent:  David Pepper

Requests: Small-scale land use amendment of  approximately 4 acres from Rural Fringe (RF) to 
 Industrial (IND)) and a companion rezoning from AR (Agricultural/Residential) to 
 Heavy Industrial (IB).  

     
Planning Dist. Doctors Inlet/Ridgewood

Comm. Dist. 5     Commissioner Burke

PC Hearing June 4, 2024 

Spring CAC           June 4, 2024 
 



PUBLIC NOTIFICATION - 350’ BUFFER



BACKGROUND 

The subject The property is located north of
State Route 16 approximately one mile west of
the Shands Bridge. 

The proposed use of the property is to
continue the industrial marina and the
development of stacked boat storage facility on
the St Johns River, including parking,
restrooms, boat wash area, and fueling service
will be available to customers.



PARCEL MAP AERIAL







FLU ANALYSIS
o Parcel is located in the GCS utilities services area.
o Water and sewer are available to the site.
o School concurrency is no required.
o Solid waste capacity is available.
o Topography is relatively flat.
o Site is not located in a floodway.
o Parcel is not located near Camp Blanding.
o No historic structures are located within the property.
o Site does not contain any regionally significant habitats.
o The project is subject to concurrency and mobility program for open space and transportation.
o The current and proposed Marina use has traffic generation at approximately 35 peak hour trips.
o The lot and building, landscaping, parking and barrier requirements of the proposed zoning district will

buffer and protect adjacent developments.

LAND USE DENSITY/ INTENSITY

Current RF Rural Fringe 3 du/1 net ac (max. 11 du)  

Proposed IND   Industrial FAR 50%



EXISTING LAND USE PROPOSED LAND USE



ZONING ANALYSIS
o The IB zoning district is intended to provide land for adequate areas to be use for activities of a heavy 

industrial nature.
o The Parcel has direct access to a major thoroughfare-State Route 16 and The First Coast Expressway.
o The IB zoning stipulates a floor area ratio (FAR) of 50%.
o The proposed development must adhere to the IB zoning requirements which ensure an appropriate

transition between different land uses and mitigate potential impacts on surrounding properties.

Existing FLU ZONING USE

North N/A N/A St. Johns River

South GCS / RP GCS / AG Municipality/ 
Conservation

East IND IB Marina/Industrial

West IND IB Single Family Residential

Adjacent
Parcel
Summary



EXISTING ZONING PROPOSED ZONING



FINDINGS 
The proposed amendment from Rural Fringe (RF) to Industrial (IND)) and a companion rezoning 
from AR (Agricultural/Residential) to Heavy Industrial (IB), is consistent with the Comprehensive 
Plan. 

The land use change is a logical transition considering the property's location which is 
surrounded by industrial uses and adjacent to major roadways. 

The change promotes efficient land use, due to the property being situated within the Green 
Cove Springs utility service area. 

The project and any new development will be subject to Clay County concurrency and mobility 
program requirements with regard to open space and transportation. 

The land's suitability for industrial development is underscored by significant industrial activity 
adjacent and in close proximity. The companion rezoning is crucial for the development of the 
proposed marina use which promotes access to recreation and fosters economic development.



PRIOR ACTIONS

Planning Commission:

The Planning Commission heard this matter on June 4th and 
vote 5-0 to recommend approval

Spring Citizens Advisory Committee:

The Committee heard this matter on June 4th and vote 4-1 to 
recommend approval



The change sought by this application will not result in urban sprawl and would allow a 
industrial use of the property consistent with the area. 

Staff recommends approval of the Comprehensive Plan Amendment, to change the FLUM 
designation from Rural Fringe (RF) to Industrial (IND), and the companion rezoning of 
approximately 4 acres from AR to IB, subject to any additional conditions deemed 
necessary to mitigate potential impacts on the surrounding area.

Staff recommends approval of COMP 24-0011
&

Staff recommends approval of ZON 24-0009

SUMMARY and RECOMMENDATION
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Attachment  

“E” 
ZON-24-0007 



Board of County Commissioners
Land Development Code Change

ZON 24-0007
Public Hearing
June 11, 2024



APPLICATION INFORMATION

Applicant:  Orange Park Mall, LLC.
  
Agent:  Brandy Fahrbach, Development Manger at WPG

Requests: Zoning Text Amendment to allow Hotel as a permitted use in the 
 Shopping Center District (BSC).  

     

PC Hearing June 4, 2024 
 



PUBLIC NOTIFICATION   

The proposed 
Amendment was
published in the
local newspaper



BACKGROUND 

The applicant has applied to
amend Article III, Section 3-27(b)
(14) to allow the Hotel use as a
Permitted Use in the Shopping
Center District as follows:
(14) Hotel



FINDINGS 

The Shopping Center District (BSC) is designated for commercial uses 
supporting retail and service activities, but the current zoning 
ordinance does not permit hotels. This proposed text amendment 
aims to enhance the BSC district's economic viability and flexibility by 
promoting mixed-use development and addressing the demand for 
short-term accommodations. 

The addition of hotels as a permitted use in the BSC district 
strategically enhances the zoning ordinance by promoting economic 
vitality and aligning with broader urban planning goals. This 
amendment is consistent with the Commercial FLU designation and 
fits within the BSC zoning intended use.



PRIOR ACTIONS

Planning Commission:

The Planning Commission heard this matter on June 4th and 
vote 5-0 to recommend approval

Recommendation:
Staff recommends approval of ZON 24-0007 a proposed text 
amendment to Article III to include “Hotel” as a permitted 
use in the Shopping Center District (BSC). This change is 
expected to foster economic development, enhance land 
use compatibility, and support the objectives outlined in the 
Comprehensive Plan. 
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Attachment  

“F” 
COMP-24-0002 
ZON-24-0001 
(Applicant) 



Board of County Commissioners – June 11, 2024

Large Scale Comprehensive Plan Amendment and Rezoning Application
COMP 24-0002 & REZ 24-0001



MapHyland Trail
Aerial Map



MapLake AsburyLake Asburyr



Planned
Transportation
Improvements

Planned
Transportation
Improvements



Existing
Future Land
Use Map

Existing
Future Land
Use Map



Proposed
Future Land
Use Map

Future
Land Use

Adopted FLU
Acreages

Proposed FLU
Acreages

LA VC 66 66
LA MPC 76 76
LA RF 72 52
LA GW 0 20
Total 214 214

Proposed
Future Land
Use Map

Future
Land Use

Adopted FLU
Acreages

Proposed FLU
Acreages

LALL VC 66 66
LALL MPC 76 76
LALL  RF 72 52
LALL GW 0 20
Total 214 214



Proposed
Future Land
Use Map

Future
Land Use

Adopted FLU
Acreages

Proposed FLU
Acreages

LA VC 66 66
LA MPC 76 76
LA RF 72 52
LA GW 0 20
Total 214 214

Proposed
Future Land
Use Map

Future
Land Use

Adopted FLU
Acreages

Proposed FLU
Acreages

LALL VC 66 66
LALL MPC 76 76
LALL  RF 72 52
LALL GW 0 20
Total 214 214



Adopted
Zoning Map
Adopted
Zoning Map



Proposed
Zoning Map
Proposed
Zoning Map



Proposed
Zoning Map
Proposed
Zoning Map



Lake Asbury Walkability
“Walkability shall be achieved through sidewalks on both sides of streets, connected neighborhoods, parks within walking
distance, and traffic calming techniques. Local and collector streets and pedestrian/bicycle paths will contribute to a
connected system of routes from individual neighborhoods to village centers, the activity center and other neighborhoods.
Street design shall encourage pedestrian and bicycle use.”

• Commercial uses must be in compact, walkable form, accessible by sidewalk.
• The Village Center shall be designed to provide connections to the surrounding pedestrian/bicycle path system and to

integrate with the street network of surrounding neighborhoods.
• Vehicular and Pedestrian routes shall be predominantly linked



Summary
• Proposed Changes = No Increase of Density/Intensity and No Additional Impact on Public Services

• Redesignation of lands totaling 214 AC
• 20 additional acres allocated to Asbury Greenway

• Schools
• No change to existing school concurrency agreement, except to add land and spread rights.

• Public Benefit:
• Dedicated Fire Station Site.
• Allows for a more conducive development pattern. Service to Sandridge Road neighborhoods.
• Mobility Roads NS-3 (Verbena Parkway), NS-2 and EW-1 roads.
• More sensitive to Bradley Creek, wetland and flood plain constraints.

• Consistent with Comprehensive Plan and Lake Asbury Master Plan.
• Transmitted and received no comments from State Agency Coordinated Reviews.
• Planning Commission Recommends Approval 5-0.



Thank you!



MapProposed
Future Land
Use Map

Future
Land Use

Adopted FLU
Acreages

Proposed FLU
Acreages

LA VC 66 66
LA MPC 76 76
LA RF 72 52
LA GW 0 20
Total 214 214

Proposed
Future Land
Use Map

Future
Land Use

Adopted FLU
Acreages

Proposed FLU
Acreages

LALL VC 66 66
LALL MPC 76 76
LALL  RF 72 52
LALL GW 0 20
Total 214 214



Lake Asbury Sidewalk Standards (in part)
Non-Residential
• Sidewalk required on both sides of shopping street.

• 10’ next to building, 6’ not adjacent to building

• Sidewalk in Civic/Park area minimum width: 8 feet
• Sidewalks shall connect to building entrances.
• 15-foot Pedestrian Corridors shall be provided where the distance between parking spaces and storefront exceeds 200

feet.
• 5’ landscape strip / 5’ sidewalk / 5’ landscape strip

Residential
• Street pattern shall provide through streets every 2,500 feet or may allow pedestrian throughways between street

connections if through streets are provided every 3,000 feet.
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Attachment  

“G” 
COMP-24-0002 
ZON-24-0001 

(Staff) 



BOARD OF COUNTY COMMISSIONERS

COMP 24-0002
ZON 24-0001

Final Public Hearing
June 11, 2024



APPLICATION INFORMATION

Applicant: Creekview GP LLC. and Clay County Board of County Commissioners
  
Agent:  Casey Dendor, England-Thims & Miller, Inc.

Requests: Large-scale land use amendment of 214 acres to shift the location of Lake Asbury 
 Village Center (LA VC), Lake Asbury Master Planned Community (LA MPC), Lake 

 Asbury Rural Fringe (LA RF) and addition of Lake Asbury Greenway (LA GW); 

  Rezoning to correlate to Lake Asbury land use designations and to designate 4 ac 
  Public Ownership (PO-1) for a fire station       

Planning Dist. Penney Farms/Lake Asbury

Comm. Dist. 5 Commissioner Burke

Hearing History 4/2/24 – PC Voted 7-0 to recommend transmittal; 4/23/24 – BCC Voted 4-0 to 
  transmit.
  6/4/24 – PC Voted 5-0 to recommend approval of ZON 24-0001
 



PUBLIC NOTIFICATION  - 350’ BUFFER 



PUBLIC NOTIFICATION  - 350’ BUFFER 



FINDINGS AND RECOMMENDATIONS OF FLUM AMENDMENT

• Proposed land use amendment relocates the Lake 
Asbury Village Center to Sandridge Road, shifts Lake 
Asbury Master Planned Community and Lake Asbury 
Rural Fringe, and creates additional Lake Asbury 
Greenway.  

• No increase in residential density.
• Developer is proposing 4 acre site to remain BF MPC for 

Fire Station in location meeting requirements of Fire 
Chief.

Land Use
Acres 

Changed  
From

Acres 
Changed 

To

Total 
Acres 

Changed

LA VC
14 62

66
52 4

LA RF
62 52 52

10

LA MPC
62 62 76
10 14
4

LA GW 0 20 20
214 214 214



The proposed location for the LA VC would allow access 
from Sandridge Road, NS 2 and EW 1B in an area 
between the FCE and the creek, offering easy access to 
residential without the negative impacts immediately 
adjacent to non-residential.

There is no increase in density from the currently 
mapped Village Center acreage and therefore no 
further impact on services.

The Lake Asbury/Penney Farms CAC voted 8-1 to 
recommend approval subject to conditions – greater 
detail of sidewalks/paths and that the VC roads be 
completed prior to opening except for fire station.

No objections, recommendations or comments were 
received by the State or any reviewing agency. 
Staff recommends approval of COMP 24-0002.



FINDINGS AND RECOMMENDATION OF REZONING

The proposed rezoning is consistent with the 
changes proposed in COMP 24-0002 transmitted 
to the State. PO-1 is consistent with the  LA MPC 
land use designation and permits the use of a fire 
station.

Staff recommends approval of ZON 24-0001.
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Attachment  

“H” 
COMP-24-0005 



Board of County Commissioners

COMP 24-0005 
Final Public Hearing

June 11, 2024



APPLICATION INFORMATION

County initiated text amendment to the Comprehensive Plan in 
response to requirements of HB 1379 (protection of environmental 
resources).

PC Hearing April 2, 2024, voted 6-0 to recommend approval to 
transmit
BCC Hearing April 9, 2024, requested policy changes
BCC Hearing April 23, 2024 voted to approve transmittal of amendment

• Reviewing agencies had no objections or comments.



BACKGROUND
• To further strengthen these efforts, HB 1379

requires Comp Plans to be amended (by July 1,
2024) to include a list of projects that are
necessary to achieve pollutant reductions as
established in the BMAP.

• The bill further requires local governments to
consider the feasibility of providing sanitary
sewer services within a 10 year planning
horizon for any development of more than 50
residential lots with more than one sewage
treatment and disposal system per acre.



PROPOSED AMENDMENTS
An amendment to add a new policy to the Community Facilities 
Element -

• CFE POLICY 1.4.8
• The County shall assess the feasibility of providing sanitary sewer

services, within a 10-year planning horizon, for any development
under its jurisdiction of 50 or more residential lots, whether built or
unbuilt, with more than one onsite sewage treatment and disposal
system (OSTDS) per 1 acre. This analysis shall be conducted pursuant
to Section 163.3177 6(c)3 of the Florida Statutes, incorporated by
reference in this element by July 1, 2024, and updated as needed
thereafter to account for future applicable developments.



PROPOSED AMENDMENTS
An amendment to add a new policy to the Capital Improvements Element -

• CIE POLICY 1.4.5 1.4.7
• The County shall annually update as necessary into its Capital Improvement

Element a schedule of capital improvements which may include any
publicly, funded projects of federal, state, or local government, and which
may include privately funded projects for which the local government has
no fiscal responsibility that provide for increased capacity or upgrade of
treatment required to achieve the pollutant load reductions attributable to
the County, to meet the Total Maximum Daily Load (TMDL) established in
the Lower St. Johns River basin management action plan pursuant to s.
403.067 (7). If the current TMDL is being met no projects shall be listed.



RECOMMENDATION
Staff recommends approval of COMP 24-0005.
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Attachment  

“I” 
Franchise Hauler  

Information  



June 11, 2024

To: Jim Renninger, Mike Cella, Alexandra Compere, Betsy Condon, Kristen
Burke

From: Heather Boucher, Commission Auditor 

Subject: Franchise Hauler Fee Comparison
________________________________________________________________________

The Clay County Board of County Commissioners asked the Commission Auditor 
to benchmark with surrounding counties on fees and application process of the
Franchise Hauler program.

7 surrounding counties were included in the evaluation; Duval, St. Johns, Alachua,
Marion, Nassau, Putnam, and Volusia. See below table detailing specifics from 
each county.

Considerations:

1. Clay County is the only county in the evaluation that does not have open 
applications.
2. Clay County is the only county in the evaluation that offers reduced tipping
fees.
3. Multiple counties have contracts/renewals with the same start date.
4. Multiple counties charge fees per vehicle/trailer, either upon approval of 
application or annually.

Commission Auditor

P.O. Box 1366
477 Houston Street
4th Floor, Admin. Building
Green Cove Springs, FL
32043

Area code:        904
Phone:               529-3609

              278-3609
Fax:               278-4749

County Manager
Howard Wanamaker

Commissioners:
Mike Cella
District 1

Alexandra Compere
District 2

Jim Renninger
District 3

Betsy Condon
District 4

Kristen Burke, D.C.
District 5

Switchboard:
GCS      (904) 284-6300
KH      (352) 473-3711
KL      (904) 533-2111
OP/MBG     (904) 269-6300

www.claycountygov.com

Commisii sion Audidd tor

P.O. Box 1366
477 Houston Strtt eetrr
4th Ftt lFF oor,rr Adminii . Builii dingii
Green Crr ove vv SprS irr ngsii , FL
32043

Area crr ode:      904
Phone:               529-3609

              278-3609
FaFF x:               278-4749

County My anager
Howarww d rr WaWW namaker

Commissiii oners:rr
Mikii e Cellll al
Distrtt icrr t 1t

Alexandra Crr ompererr
Distrtt icrr t 2t

Jim Rii enningii er
Distrtt icrr t 3t

Betstt y Cy ondon
Distrtt icrr t 4t

KrKK irr sii ten Burkrr e, D.C.
Distrtt icrr t 5t

Swiww tchboardrr :
GCS     (90(( 4) 284-6300
KH     (35(( 2) 473-3711
KL     (90(( 4) 533-2111
OP/M// BGMM      (904) 24 69-6300

www.ww claycoll untygt ov.com
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Attachment  

“J” 
Commission Auditor  

Policy  



Clay County Commission Auditor Policy 
 

This Policy identifies the purpose, authority, and responsibility of the Clay County Commission Auditor. 

 

Purpose 

The function of the Commission Auditor is as an independent, objective, assurance, and consulting activity 
designed to add value and improve the County’s operations, thereby providing greater accountability to 
its residents. 

The primary objective of the Commission Auditor is to provide reasonable assurance that the County has 
an operating and effective system of policies and procedures. It accomplishes this objective by bringing a 
systematic and disciplined approach to evaluating and improving internal processes. Such a system 
encompasses the County’s administrative, operational, and information systems throughout the various 
departments. 

A secondary objective of the Commission Auditor is to assist County Administration in evaluating County 
operations. To this end, the Commission Auditor furnishes economy and efficiency analyses, 
collaboration, and recommendations concerning those functions reviewed, promoting effective controls 
and efficient operations at a reasonable cost.  

 

Qualifications of the Commission Auditor 

The Commission Auditor shall possess adequate professional proficiency, demonstrated by relevant, 
active certifications, such as CPA (Certified Public Accountant), CIA (Certified Internal Auditor), CGAP 
(Certified Government Auditing Professional) or a combination of education and experience as would be 
desired by the County. 

 

Authority 

The Commission Auditor position is established by the Clay County Home Rule Charter and reports to the 
Clay County Board of County Commissioners.  

The Commission Auditor shall perform his/her work in compliance with the County’s objectives and 
policies, as well as the Institute of Internal Auditor’s Code of Ethics and professional standards.  

The Commission Auditor is granted full, unrestricted access to all activities, records (including 
electronic/computerized data), property, and employees of the County directly under the Board of County 



Commissioners, as necessary. Any lack of access impacts the ability to perform reviews and may be 
reflected in any related report. The Commission Auditor is strictly accountable for the safekeeping of 
records and property examined, and for maintaining the confidentiality of information obtained and 
reviewed.  

The Commission Auditor has no line responsibilities and his/her activities do not relieve directors, 
department heads or other staff of any assignments. 

Upon request by a Constitutional Officer, and approval by the Board of County Commissioners, the 
Commission Auditor may perform a review of Constitutional Officer operations. 

 

Responsibilities 

The Commission Auditor will ensure that he/she remains free from all conditions that threaten the ability 
of the Commission Auditor to carry out his/her responsibilities in an unbiased manner, including matters 
of subject selection, scope, procedures, frequency, timing and report content.  

Review and analysis priorities are determined by the Commission Auditor in consultation with the Board 
of County Commissioners, County Manager, Assistant County Managers, and with consideration from 
Departments. Specific responsibilities include: 

 Develop and adopt a multi-year plan aligned with County-wide priorities and department needs. 
 Effectively communicate review processes and results to Departments, the County Manager, 

Assistant County Managers, and the Board of County Commissioners. 
 Help departments ensure that appropriate policies and procedures are in place to guard against 

misuse of County assets. 
 Provide analysis assistance in areas determined by the Board of County Commissioners to be a 

high priority. 
 Follow-up on recommendations and corrective actions, and report periodically to the County 

Manager and Assistant County Managers regarding any corrective actions not effectively 
implemented. If corrective action remains unimplemented, it will be reported to the Board of 
County Commissioners.  

The Commission Auditor shall serve as the BCC designee for the auditor selection committee under Florida 
State Statue 218.391 and is responsible for contract oversight with all external auditors engaged by the 
Board of County Commissioners.  

 

Scope of Review Activities 

The Commission Auditor shall establish policies and procedures to assure that review and analysis work 
is conducted to objectively determine whether: 

 The actions of employees are following County policies, procedures, applicable law, and 
regulations. 



 The results of operations or programs are consistent with established goals and strategic 
objectives. 

 Operations and programs are being carried out effectively and efficiently. 
 Information and the means used to identify, measure, analyze, classify, and report such 

information are reliable and have integrity. 
 Resources and assets are acquired economically, used efficiently, and protected adequately. 

 

Reporting and Monitoring 

A written report will be prepared and issued by the Commission Auditor following the conclusion of a 
review engagement. Report will include Background, Scope, Analysis, and Recommendations. This report 
will be presented to the Department Heads or Directors, the Assistant County Manager, County Manager, 
and the Board of County Commissioners, as appropriate. 

Management’s response to recommendations should include a timetable for anticipated completion of 
the actions to be taken. 

An annual report will be presented to the Board of County Commissioners to provide a summary of 
reviews conducted and recommendations issued. 
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